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TITLE:
WASTE MANAGEMENT

PURPOSE/SCOPE:
To ensure that the College complies with relevant legislation.

To ensure no employee, student or member of the public will suffer harm because of waste materials produced in the College.

RESPONSIBILITY:
For routine refuse collections lies with Estates and Facilities Management.
For disposal of toxic or flammable waste lies with Health and Safety Adviser / Estates and Facilities Management.
For ensuring the College drainage system functions normally lies with Estates and Facilities Management.
DEFINITIONS:
Waste:

All substances / materials no longer required by the College.

APPENDICES:


RELATED

INFORMATION:
The Health and Safety at Work Act 1974


Control of Pollution Act 1974


Environmental Protection Act 1990


Control of Substances Harmful to Health (COSHH) Regulations 2002


Procedure 7:1:5 – Control of Substances Hazardous to Health


Procedure 7:1:22 – Action to reduce the risk of infection by HIV/HBV


Procedure 5:2:4 – Procurement Inventory 

ORIGINATED
APPROVED
DATE Health and Safety Committee
Personnel Department


1.0
WASTE MANAGEMENT

1.1
Waste production is inevitable in any enterprise and the College will make suitable provision for the collection, storage and disposal of waste materials from the premises.

1.2
Where toxic materials or substances are being considered for disposal, the COSHH Regulations must be considered along with the use of specialised contractors for the disposal process.

1.3
Staff will be encouraged to reduce the production of waste materials e.g. recycling.

1.4
The contents of any container with an indistinct label or no label at all should be classed as waste and the substance should not be used.  Care is then required on disposal of this substance.

2.0
LIQUID WASTE

2.1
Most liquid wastes are removed from the building via the drainage system to the local sewage system as a matter of routine.

2.2 Exceptions for which safe systems of disposal will be implemented are:

2.2.1 Liquids used in laboratories and workshops, which are strongly acidic or caustic in nature and possibly contaminated with trace metals or other toxic materials.

2.2.2 Waste oils and coolants from machine sumps.

2.2.3
Organic solvents, which may be toxic, flammable, immiscible in water, or combinations of all three.

2.2.4
All necessary chemicals produced as waste from photographic processing.

2.3
Waste oils and waste solvents will be collected and stored in suitable containers until the volume is such that it can be disposed of using suitably qualified and certificated waste disposal contractors.

2.4
Accumulation of such liquid waste will not be allowed in the working area.

2.5
All containers for holding liquid waste will be labelled clearly and give relevant information on the contents e.g. flammable, toxic etc. 

NOTE:
It is possible to dispose of strongly acidic or alkaline solutions by either continual dilution with water or if the liquid is neutralised using another agent prior to running to drain. After dumping, water should be run for a short time to ensure pipelines are flushed clear

3.0
SOLID WASTE
3.1 No solid waste material of any kind will be allowed to accumulate in a working area.

3.2
Waste materials will be cleared from each area on a daily basis.
3.3
There is an adequate supply of waste containers provided for all sections of the College.

3.4
Refuse and other waste materials will be removed from the premises on a daily basis.

3.5
Waste materials removed from the building will be stored in a designated waste storage area and nowhere else on campus.

3.6
Rubbish sacks containing materials subject to decay will be tied and sealed so that birds or vermin are not attracted to the vicinity of the building.

3.7
Any toxic or harmful solid waste material will be sealed in containers and disposed of as for toxic liquids using a recognised waste disposal contractor.

3.8
Where the solid waste is broken or redundant equipment and furniture, a College procedure exists which will be followed and an Inventory Deletion Form completed. When the form has the authorised signature then the items can be disposed of as defined in the Inventory Deletion Form.

3.9
Special attention will be given to the disposal of items, which contain toxic chemicals, which could be released if the items were to be smashed e.g. fluorescent tubes. The tubes will be collected, stored in a safe place and disposed of in a recognised safe manner.

3.10 
Glass items, broken or otherwise should not be consigned to normal waste containers but should be separately packaged, sealed and labelled to show the contents. Areas such as the chemistry laboratories will have a container specifically for receiving broken glass.

3.11
Campus superintendents will ensure articles deposited in the College environs are removed to the waste storage area. In doing so they must exercise great care in handling sharp objects. Strong gloves will be required to be worn when achieving these objectives.

3.12
Hypodermic syringes or needles are to be gathered into the “Sharps Uplift Kit” by a member of the Campus staff once alerted to their presence. The kit will be stored securely until the Council Environmental Services take it away for disposal (Ref. Procedure 7.1.22).
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