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TITLE:
ENVIRONMENTAL MANAGEMENT

PURPOSE/SCOPE:
To ensure that environmental legislation is complied with in Cardonald College.


To ensure the health and safety of staff is not compromised.

To ensure that no College activities adversely affect members of the public or the student population or that a statutory nuisance is created i.e. smoke, fume, noise, dusts, smells.

RESPONSIBILITY:
For ensuring internal systems (e.g. cleaning routines, repairs, heating, lighting etc) functioning effectively – Estates and Facilities Management.

For ensuring external systems (e.g. grass cutting, drainage, repairs etc) function effectively – Estates and Facilities Management.

For ensuring that LEV equipment works as it is designated to do – Estates and Facilities Management.

For optimising energy consumption – All Staff.

For monitoring energy consumption – Estates and Facilities Management. 

DEFINITIONS:
Environmental Management:
This will cover external and internal College environments.

LEV:

Local Exhaust Ventilation.

Stressors:

Any environmental condition which can lead to stress to an individual.

APPENDICES:


RELATED

INFORMATION:
The Control of Pollution Act 1974


The Environmental Protection Act 1990


Workplace (Health, Safety and Welfare) Regulations 1992


Waste Management (Procedure 6:6:2)


Stress at work: Staff (Procedure 4:4:2)

ORIGINATED
APPROVED
DATE Health and Safety Committee
Personnel Department

1.0
EXTERNAL ENVIRONMENT MANAGEMENT

1.1
The College will exercise control of potential emissions of hazardous substances such as dust, fumes, gases or aerosols which could affect the health or safety of individuals exposed to them. 

1.2
Where control systems are in place to prevent such emissions, then the system will be regularly inspected, maintained and serviced to ensure the system works efficiently e.g. LEV equipment.

1.3
The emission or dumping of hazardous substances will be controlled such that outside plants and animals will not be affected.

1.4
The College environs will be maintained so that a pleasing view is always presented to the outside of College and grounds.

1.5
Activities such as grass cutting, removal of waste to prevent smells or attraction of vermin, building fabric renewal, maintenance like painting, and general control of roadways and paths to prevent tripping hazards will be undertaken on a regular basis.

1.6
In winter, sand or salt will be spread on icy patches to prevent slipping accidents.

1.7
The College drains and external drainage system will be regularly inspected to ensure all liquid waste materials are safely carried outwith the College to the district sewerage system.

1.8
Overhead works will be controlled to reduce the risk of falls of the workers or falling objects striking pedestrian traffic below.

2.0 INTERNAL ENVIRONMENTAL MANAGEMENT

2.1 The College recognises there is a legal requirement to provide a safe working environment and will comply as far as is reasonably practicable.  

2.2 All areas of the College campus will have polishing washing and other cleaning activities done on a regular basis.

2.3 Workplace Temperature and Ventilation

2.3.1 College management will ensure that the temperature of all indoor areas of the College will be such as to provide comfort irrespective of the activity being carried out.

2.3.2 Where physical effort is part of the normal work activity, a minimum temperature of 160C is recommended for that area.

2.3.3 In office and classroom situations, a temperature between 190C - 220C should be maintained.

2.3.4 Effective ventilation is necessary to ensure an enclosed workplace of an adequate supply of fresh air.

2.3.5 No member of staff opening / closing a window will be exposed to a hazardous situation during such a task. 

2.4
Workplace facilities

2.4.1 There are washroom and toilet facilities of sufficient quantity to cater for all staff and students.

2.4.2 Washroom and toilet facilities will be cleaned regularly and supplied with the required accessories such as soap and paper towels.

2.4.3 Hot and cold running water supplies are provided to the washroom sinks.

2.4.4 There will be a suitable supply of potable drinking water available in the College.

2.4.5 Staff who wear personal protective equipment (PPE) such as lab coats, overalls, etc., as part of their duties will be provided with lockers and changing facilities.

2.4.6 Sufficient space will be provided between each individual work area to give freedom of movement for staff and students.

2.4.7 Appropriate seating will be provided where required.

2.4.8 Where it is not possible to sit while operating machinery, short breaks will be taken by staff or student operators to rest.

2.4.9 A “Smokers Room” has been provided on the lower ground floor for use by staff and students.

2.5 Artificial lighting within the College will be maintained to a high standard.

2.6 Emergency lighting will be regularly checked and tested as part of fire safety procedures

2.7 Workstations will be continually monitored and assessed for suitability to the work in hand.

2.8 All corridors and stairs will be checked routinely so that there is always safe passage for pedestrian traffic.

2.9 Stressors that can be identified, (e.g. excessive noise levels, high levels of dust or fumes, very high or very low humidity, space constraints or the presence of known sources of radiation), will be monitored by Senior Management.
2.10 College environmental management will attempt to reduce, or in some areas remove, such stress factors so that conditions are improved for staff and students.

2.11 Efforts will be undertaken to produce energy savings throughout all areas of the College activity.

2.12
Any loss control or recycling of resources will be encouraged in how staff carry out their everyday work activities.
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