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TITLE:
HEALTH AND SAFETY:


CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH
PURPOSE:
To ensure that Cardonald College complies in all aspects of the COSHH Regulations.


To ensure that hazardous substances are identified, an inventory created and control is such that no danger is presented to or harm comes to the users.


To ensure employees and students are given the information, instruction and training as is suitable and sufficient for them to know the risks to their health created by their exposures to the chemical substances with which they work.


To ensure the safe disposal of hazardous waste substances.


Where possible in the College business area, to eliminate and/or substitute the use of identified hazardous substances.

RESPONSIBILITY:
To ensure a COSHH assessment for the College is completed then updated as necessary - Health & Safety Adviser, Risk Assessors.


To compile a hazard data register, then to update as and when necessary - Health & Safety Adviser.


To ensure the best available PPE for the hazards identified is the type purchased for the College - Health & Safety Adviser.


To ensure that the correct type of PPE identified in step 3 is stocked and issued within their sections - Class Lecturer / Line Manager.


To display copies of the hazard data relevant to an area - Line Manager. 


For monitoring that the hazard data sheets are available in any particular area - Health & Safety Adviser.


For observing hazard instructions on the hazard warning labels on any containers - all employees who may be about to use the substance.


For ensuring students wear the PPE provided - Class Lecturer / Line Manager.

DEFINITIONS:
COSHH:

Control of Substances Hazardous to Health.


PPE:


Personal Protective Equipment.


LEV:


Local Exhaust Ventilation.

APPENDICES:
Forms

Control of Substances Hazardous to Health Assessment Form (HS-COSHHA)
RELATED


INFORMATION:
The Health and Safety at Work Etc. Act 1974 


The Control of Substances Hazardous to Health Regulations 2002

The Personal Protective Equipment Regulations 1992


Management of Health & Safety at Work Regulations 1999


Health & Safety (First Aid) Regulations 1981

ORIGINATED
APPROVED
DATE


Health and Safety Committee

1.0
ASSESSMENT
1.1
No substance hazardous to health will be used in any work within the College unless a suitable and sufficient assessment of the risks created by that work has been undertaken.

1.2
An inventory of all the hazardous substances used in the College will be maintained. 

1.3
All tasks will be constantly reviewed to identify when and where these substances are used.

1.4
The quantity and form of these substances in stock will be noted and the amount an employee or student would be required to use, will be noted.  All quantities whether in use or in stock, will be maintained at a minimum inventory level.

1.5
The information on each substance will be collected in the form of hazard data sheets by the Health & Safety Adviser and where information is inadequate, the supplier will be required to provide more comprehensive information.

1.6
Contact with, and exposure to, toxic substances by employees and students will be identified by the COSHH assessment programme and the Faculty Heads and equivalent Line Managers will compare levels with Workplace Exposure Limits (WEL) as published by the HSE in document EH40.  Such tests will be organised by the Health & Safety Adviser at the request of the Faculty Heads and equivalent Line Managers.

1.7
All the assessments noting the substances, quantities, exposure figures and perceived health risks will be collected into a master file and retained by the Health & Safety Adviser.  These will be readily accessible by any person, a full copy being placed in the College Library.  Each Faculty will retain a copy of the sections relevant to their area of operation. 

1.8
A programme of Health Surveillance will be undertaken if exposure to any hazardous substance is found to be constant and greater than the published limits.  This programme will be initiated by Personnel Department.

1.9
Records of any Health Surveillance will be maintained on file for the recommended time in Personnel Department i.e. 40 years.

2.0 
CONTROL / MAINTENANCE OF CONTROL

2.1
All risks will be identified in the assessment programme and the assessments will be reviewed regularly.
2.2
The risks will be assessed and quantified by the Faculty Heads and equivalent Line Managers who may delegate various aspects of this responsibility within their Faculty.
2.3
Where possible, the risk will be eliminated by substitution of the hazardous substance by a safer one or by change of procedures.

2.4
If substitution is not possible, then exposure to the hazard will be controlled. 

2.5
Controls will be engineered for individual substances as the need requires e.g. fume extraction equipment for welding booths. A list of LEV's will be compiled by the Estates and Facilities Manager.

2.6
Having installed controls in certain areas, regular inspection and maintenance schedules will be put in place to monitor the performance of these controls.  Records of the inspections and a maintenance log will be kept.

2.7
Where control procedures are introduced for handling and storage of dangerous substances, the employees and students will receive the necessary information and training required to use these procedures to combat the hazards associated with dangerous substances.

3.0
PERSONAL PROTECTIVE EQUIPMENT: P.P.E.
3.1
Having identified a risk to a person which cannot be eliminated and for which control equipment is not thought to be practical, then and only then, will the College issue PPE to employees and students.

3.2
The make and type of PPE being considered for controlling the risk will be confirmed to be appropriate by the Health & Safety Adviser, prior to purchase.

3.3
Training in the use and care of PPE will be given ensuring the limit of the use of such equipment is known to all users.

3.4
It is possible that PPE will be worn as an interim measure until some other means of protection or accident prevention can be introduced.  At times like this, the same thoroughness of investigation into type or make and the training given to employees will be carried out.

3.5
It is recognised by College Management that the effectiveness of PPE in protecting the employee or student from a hazardous substance relies heavily on this person wearing or using the P.P.E. when exposed to the hazard.  As such, supervision and control of using this equipment will be required to be exercised by the Class Lecturers to ensure its constant use.

3.6
Employees being asked to wear PPE will be consulted on the types being considered for purchase with emphasis on comfort, ease of wearing and transport of hazardous substances.
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