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TITLE:
HEALTH AND SAFETY: MANUAL HANDLING OPERATIONS
PURPOSE:
To ensure compliance with the Health and Safety at Work etc. Act 1974 and associated legislation, in particular the Manual Handling Operations Regulations 1992 (as amended 2002)


To ensure appropriate risk assessments are carried out


To ensure that staff is given adequate and appropriate information, training and supervision when carrying out manual handling tasks

RESPONSIBILITY:
To update procedures in line with changes to legislation – H&S Adviser


To ensure that work processes are identified that involve manual handling for employees – Line Managers


To ensure adequate risk assessments are carried out – H&S Adviser


To ensure staff are given adequate training and information – H&S Adviser


To ensure adequate supervision of staff – Line Managers

DEFINITIONS
Manual Handling Operation:


Means any transporting or supporting of a load (including the lifting, putting down, pushing, pulling, carrying or moving thereof) by hand or by bodily force.


Load:


Any movable object, including a person or animal (A tool or machine is not a load when it is being used for the purpose for which it is intended. Should it become necessary to move the tool or machine to another location, it then becomes a load).
APPENDICES
Forms

Manual Handling Assessment Form (HS-MHA)
RELATED


INFORMATION
Health and Safety at Work etc. Act 1974

Management of Health and Safety at Work Regulations 1999


Manual Handling Operations Regulations 1992 (as amended 2002)

ORIGINATED
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DATE

MANUAL HANDLING OPERATIONS 

1.0
Assessments

1.1
It is the intention of the College to ensure that staff members do not find themselves exposed to risk from manual handling operations within the college environment.

1.2 In order to assess the risks in a manual handling operation, Line Managers should contact the Health and Safety Adviser.

1.3 The Health and Safety Adviser will carry out a risk assessment of the task, and in conjunction with the appropriate Line Manager, make recommendations for change if required.

1.4 The assessment will take cognisance of the following factors:-

· The task in hand

· The individual concerned

· The load involved in the task

· The environment in which the task will take place

1.5 Where possible, the intention is for manual handling operations to be eliminated, and mechanical aids supplied to ease the workload. Mechanisation, however, may lead to other problems arising, requiring further assessment.

1.6 The risk assessment will be applicable for a period of two (2) years, unless there is a significant change to any of the factors affecting the original assessment. Under such circumstances, the assessment must be reviewed before work recommences.

1.7 The Health and Safety Adviser will retain copies of all assessments.

2.0
Controls

2.1
Where hazards cannot be entirely eliminated, training will be given to staff in manual handling techniques, which will allow safe systems of work to be developed.

2.2
In the event that the risk assessment identifies the need for Personal Protective Equipment (PPE) to be worn by staff during such activities, appropriate items shall be discussed with staff concerned. Once purchased and made available, PPE must be worn by staff in the execution of their duties where required (ref. Procedure 7:1:24)

2.3 It will be the duty of staff to check the condition of any PPE issued, and to report defects to their line manager for replacement.

2.0
Controls continued.
2.4 Records of staff training in manual handling operations will be retained by: -

· The Health and Safety Adviser

· Personnel Section, for inclusion in the staff member’s file
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