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TITLE:
HEALTH AND SAFETY: HEALTH AND SAFETY COMMITTEE

PURPOSE/ SCOPE:
To ensure effective communication and consultation with staff representatives on health and safety matters.

RESPONSIBILITY:
For ensuring the implementation of this procedure – Principal.


For ensuring that members of the Committee are appropriately informed and advised – Health and Safety Adviser.

APPENDICES:
Reference Documents


Elected Health and Safety Representatives (HS-HSCESR)

Health and Safety Committee Membership (HS-HSCM)

Health and Safety Committee Remit (HS-HSCC)
RELATED

INFORMATION:
The Health and Safety at Work Act 1974


Management of Health and Safety at Work Regulations and Approved Code of Practice 1999


Health and Safety (Consultation with Employees) Regulations 1996


Safety Representatives and Safety Committees Regulations 1977

ORIGINATED
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DATE



Health and Safety Committee 
1.0
INTRODUCTION

1.1
The Approved Code of Practice for the Management of Health and Safety at Work, 1999, advises that a successful health and safety management system will include:

‘involving employees and their representatives in carrying out risk assessments, deciding on preventive and protective measure and implementing those requirements in the workplace.  This may be achieved by the use of formal health and safety committees where they exist…

establishing effective means of communication and consultation in which a positive approach to health and safety is visible and clear.  The employer should have adequate health and safety information and make sure it is communicated to employees and their representatives, so informed decisions can be made about the choice of preventive and protective measures.  Effective communication will ensure that employees are provided with sufficient information so that control measures can be implemented effectively.’

1.2
The College is committed to ensuring that employee involvement, communication and consultation reflect recommended good practice.  It should be noted that at the time of preparing this Procedure, the Health and Safety Commission had announced a new package of measures to improve employers’ consultation with workers on health and safety matters. Any new regulations should be taken into account when interpreting this Procedure, pending further formal revisions.

1.3
The Board of Management has recognised three trade unions and the College acknowledges the right of each union to appoint a Safety Representative who will be a member of the Health and Safety Committee.

1.4
Under the Health and Safety (Consultation with Employees) Regulations 1996, employees who are not members of a union also have a right to representation.  The recognised trade unions may agree to represent staff who are not members.  Alternatively, the employer must consult such employees either directly or through elected representatives.  College Management will provide an opportunity each year for staff who are not members of a trade union to elect a Representative of Employee Safety should they wish to do so.

1.5
The rights and responsibilities of elected Safety Representatives are set out in HS-HSCESR.

2.0
HEALTH AND SAFETY COMMITTEE

2.1
The Principal will ensure that the College has a Health and Safety Committee, constituted in accordance with HS-HSCCM.

2.2 Each recognised Trade Union has the right to appoint a representative to the Committee. A place is also available for a non-union Representative of Employee Safety when elected.

2.3 The Committee will be convened at least 6 times a year.

2.4 Any member of the Committee is empowered to convene a Special Meeting of the Committee to address urgent matters falling within its remit.

2.5 The remit of the Committee is set out in HS-HSCCR.
2.6 The agenda for each meeting will include an opportunity for Safety Representatives to raise any items of concern, within the Committee’s remit, which are not covered by other agenda items.

2.7 The Health and Safety Adviser will ensure that all members of the Committee have access to any information required to enable them to undertake their duties effectively.

2.8 The Principal will ensure that staff across the College have access to information about the remit and membership of the Committee and to the minutes of its meetings.
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