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TITLE:
HEALTH AND SAFETY: SITE WORKS
PURPOSE:
To ensure that Health and Safety requirements not covered in individual sections are recorded in the Health and Safety policy and procedures for the College.

RESPONSIBILITY:
All work involving contractors – Estates and Facilities Manager 


All work involving in-house operators – Estates and Facilities Manager

All safety considerations within this group of subjects – Health and Safety Adviser.


Where the work involved is in one section of the College - Section Leader/Senior technician.

DEFINITIONS:
HSE:


Health and Safety Executive.

APPENDICES:

RELATED


INFORMATION:
Health and Safety at Work etc., Act 1974.


Management of Health and Safety at Work Regulations 1999


Construction (Design and Management) Regulations 2007

Provision and Use of Work Equipment Regulations 1998


Lifting Operations and Lifting Equipment Regulations 1998


Workplace (Health, Safety and Welfare) Regulations 1992

Work at Height Regulations 2005 (as amended 2007)
ORIGINATED
APPROVED
DATE


Health and Safety Committee




1.0
ACCESS EQUIPMENT
1.1
Ladders / stepladders used by College staff will be of sound construction with no missing steps or rungs.

1.2
Ladders / stepladders of wooden construction will remain unpainted so that cracks or other defects can be readily recognised.

1.3
Ladders in use must be positioned at the correct angle to the wall i.e. at a ratio of 1 out for 4 up.

1.4
Ladders will be positioned and used only from a firm base.

1.5
Ladders will be tied securely at the top for support. To achieve this the bottom will be held by a second person until the rope is lashed.

1.6
Alternatively if ladders cannot be tied, then a second person must be employed to “foot” the bottom of the ladder and act as a lookout for the duration of the time the ladder is in use.

1.7
Only one person at a time will be allowed on a ladder.

1.8
If the ladder constitutes the actual work platform then the ladder should be long enough to extend at least 1.05m above the highest rung on which the employee has to stand.

1.9
If a stepladder is being used as a work platform the user must not stand on the top step.

1.10
Stepladders must be fully extended so that the restraining rope or bar is completely engaged with no slack.

1.11
Observed faults in ladders or stepladders must be reported immediately to the Property Officer. 

1.12
Contractor's equipment and methods will be expected to be as above.  This will be insisted on at the contract negotiation stage. It will not be expected that contractors will require the use of College equipment.

2.0
SCAFFOLDS

2.1
Scaffolds will be assembled / dismantled on the College premises only by approved contractors.

2.2
Users of the scaffold could be the installers, other contractors, or members of College staff.

2.3
On completion of scaffold assembly work, a certificate will be produced by the contractors and passed to the Property Officer stating the work is complete and that all required safety features are in place.

2.4
The Property Officer will require the scaffolding contractors to display a green Scaftag on the scaffold to show it can be accessed or a red Scaftag showing no-one will use the structure as it is unfinished.

2.5
Any observed omissions will be corrected before the Property Officer allows work to proceed.

2.6
If the scaffold is to be used by a second contractor, a member of this group would be expected to examine the structure and report any misgivings to the Building Control Officer.

2.7
If the scaffolding is to be left unattended at any time, the College will consider it essential to prevent illegal access. To achieve this, ladders will be removed at the end of the working day and the green Scaftag will be exchanged for a red.

2.8
The scaffold structure will be protected by a security fence, comprising a complete set of hoardings, around the base.  The ladders will be removed and the access door padlocked.

2.9
Suitable measures will be taken to protect staff, students and the public from any overhead operations, done on the College's behalf, from scaffolding structures. This could take the form of roping off the immediate area surrounding the scaffold or screening the scaffold structure.
3.0
ROOFS
3.1
All College roofs will be considered dangerous to access.

3.2
Access to all College roofs will be restricted to trained personnel.  This will also apply to contractors and will be made clear at the contract negotiation stage. Access to the roof of the Tower Block is via a gate on Floor 10, which is kept locked.

3.3
Roof edging will be employed, as far as is reasonably practicable, to fence off the edge of recognised work areas.

3.4
Barriers will be employed to prevent access to unprotected areas of the roof.

3.5
Duckboards must be used if access is required across a fragile roof.

3.6
In the absence of roof edging, due consideration will be given to allowing access to roofs if a safety harness is worn by the person(s) doing the task. This could be the norm for work of short duration such as roof inspections.

3.7
In deciding what is non-extensive work an assessment of the time, difficulty and content of the work needs to be made, taking cognisance of the numbers of people involved. Short duration work must still be covered by precautions to protect both the persons(s) doing the work and employees, students or members of the public who may pass below the work area.

3.8
If a safety harness is used, then there must be a suitable and secure anchor point. If access to the roof is taken via a skylight, then the anchor point must be within the building.

3.9
Extra care will be required if roof work is close to skylights. If the work is to be prolonged in nature, barriers similar to roof edge protection will be used to separate the work area from the skylights.

3.10
The Tower Block roof area, encompassed within a parapet, will be considered safe for normal access if the person stays in contact with the roof surface. If the person must climb to above this level then it will be necessary to think through all aspects of the task before work commences and safety implications established.

4.0
LIGHTING
It is recognised that good lighting conditions must be supplied to complement lack of natural light.

4.1
Each work area has been given a quantity of light thought to be sufficient for any given task carried out there i.e. depending on the amount of detail required.

4.2
The distribution of the lights is such to provide good quality of light with brightness but no glare.

4.3
In rooms where there is glare produced by natural light through the windows and this interferes with the task being pursued (e.g. working with DSE’s), then window blinds will be provided.

4.4
Any failure of lighting tubes or bulbs should be reported as soon as possible so that the item can be replaced.

4.5
If it is considered that the lighting supplied is not good enough for a particular task in hand, then a request should be made to the Property Officer to have it investigated and improved. This could be on a temporary or permanent basis, the latter requiring a job plan to take it to conclusion.

5.0
VEHICLES / HIRE VEHICLES
5.1
The College vehicle is considered an extension of the workplace, and access to the minibus is subject to guidelines set out in the “Mini Bus Usage” Procedure 3:2:4
5.2
The vehicle will be subject to the same consideration as any other workplace in the College, and a routine maintenance schedule will be maintained to ensure continued roadworthiness.
5.3
The vehicle is supplied with safety equipment i.e. a travelling first aid kit and a small fire extinguisher.

5.4 All accidents incurred will be reported, investigated and recorded on an accident report form as if it had occurred on the College premises.

5.5
An inspection of the vehicle should be made before departure, and any irregularities in the vehicle's performance should be reported on return.

5.6
Only hire companies that are reputable, carry the appropriate licence, have suitably trained drivers, and carry safety equipment, will be considered by the College when drawing up the contract for vehicle hire.
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