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TITLE:
HEALTH AND SAFETY: CONTRACTORS SAFE WORKING

PURPOSE/SCOPE:
To ensure contractors are given a safe place in which to work and are informed of any work being carried out by College staff which interfaces with their own.


To ensure that employees and visitors to the College are not put in danger by the work of contractors.


To put a set of rules in place to cover the work of Contractors within the confines of the College.

RESPONSIBILITY:

DEFINITIONS:
P.P.E.:


Personal Protective Equipment

APPENDICES:
Forms


Safety Rules for Contractors (HS-CSWSR)
RELATED


INFORMATION:
Health and Safety at Work etc Act 1974.


Management of Health and Safety at Work Regulations 1999.


Construction (Working Places) Regulations 1966.


Lifting Operations and Lifting Equipment (LOLER) Regulations 1998


Construction (Health Safety & Welfare) Regulations 1997


Confined Spaces Regulations 1997


Work at Height Regulations 2005

ORIGINATED

APPROVED
DATE

Health & Safety Committee
1.0
SAFE WORKING OF CONTRACTORS

1.1
The College expects a high standard of safe working from its employees and requires this standard to be maintained by contractors working within the College premises.

1.2
The College safety rules are not intended to restrict the duties of contractors or to relieve them of their legal obligations to ensure safe working.

1.3
The Estates and Facilities Manager / Property Officer will assist the contractor in any practical way to facilitate the safe execution of work and will seek co-operation in observance of these rules.

2.0
RULES FOR CONTRACTORS WORKING IN CARDONALD COLLEGE
2.1
Before any contract work begins the contractor's senior employee must introduce himself to:-

i)
The Estates and Facilities Manager / Property Officer controlling the contract 

ii)
Senior Technician if the work is in any of the workshop areas

iii)
The College Health & Safety Adviser.

2.2
Contractors' employees must report to the specified Information Point and "sign in".  In signing in they should indicate the area of work and their contact.

2.3
These contractors will then be asked to wear a lapel badge at all times when working within the College.

2.4
Contractors will ensure that in carrying out the work they will comply with the requirements of all Safety Legislation in force relating to their work.

2.5
Contractors will ensure that all persons will wear the P.P.E. required by the nature of their work or the area of the College the work is located in.  Contractors must declare any of their employees disabilities requiring extra safety precautions.

2.6
Only registered persons will be allowed to work on electrical equipment.  The Estates and Facilities Manager / Property Officer will ensure such equipment is isolated to his satisfaction and will issue a permit to work if necessary.

2.7
If the contractor is to use lifting equipment of any kind for the work then he will present for inspection by the Estates and Facilities Manager / Property Officer the certificates and records of the last examination of such equipment.

2.8
No machinery fencing or guards will be removed by contractors unless permission has been obtained from the Estates and Facilities Manager / Property Officer or the Senior Technician in the workshops.

2.9 
The contractor must not use any equipment belonging to the College unless special permission has been received. This will be granted on the understanding that the contractor will be responsible for loss or damage, and is using the equipment at his own risk.

2.10
If the contractor has to use any of the services permission must be obtained from the Estates and Facilities Manager / Property Officer.  An equipment Acceptance Form must be completed.

2.11
Where excavations are carried out these must be dealt with due regard to Health and Safety.  No excavations will be undertaken without consulting drawings or carrying out tests to ascertain the existence of underground services.  These will be such that no accidents can occur to employees, visitors, or the general public, especially children after day work hours.

2.12
The area limits will be highlighted with fencing or red and white bunting tape.

2.13
The Health & Safety Adviser will be available for consultation and will make visits to the contractor's place of work. If a dangerous incident occurs or an accident to a contractor's employee resulting in a absence from work occurs it will be reported to the Health & Safety Adviser.

2.14
The contractors' employees will be given a safety induction before work starts covering Fire Procedures, type of alarm, etc. 

3.0
COMPLETION OF THE WORK
3.1
Before leaving the College the contractors will sign out at the Information Point after notifying the Estates and Facilities Manager / Property Officer that the work is complete and receiving his approval that the work has been completed satisfactorily.  This includes leaving a tidy site.

4.0
CONTRACTORS BEHAVIOUR
4.1
The contractor is warned that any behaviour or practice likely to endanger their own or the College employees or students will not be tolerated.  The College will retain the liberty to ask the contractor to remove any of his employees from the College for the job duration.

4.2
The contractor will be given the reasons for such a request in writing in the space of 48 hours.

4.3
No College employee will be allowed to carry out any work under the direction of the contractor.

4.4
It will be necessary for any contractor to certify that they have received and understood these rules before they begin work.  Their agreement is conditional before allowance to proceed.
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