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TITLE:
APPROVAL
PURPOSE/SCOPE:
To ensure that all provision is appropriately approved in accordance with awarding body requirements.

To ensure that an appropriate and structured process of approval is applied where authority for approval has been devolved by SQA.

RESPONSIBILITY:
For the identification of approved and non approved provision on the MIS system lies with the Assistant Principal, Information Services.

For ensuring that all provision being delivered is approved lies with the Faculty Heads.

For applying for approval lies with the Faculty Heads in cooperation with the Quality Development Unit as appropriate.

For approval of devolved provision lies with the Academic Quality Standards Committee.

For submission of devolved approval decision to SQA lies with a designated member of the Quality Development Unit staff.

For notification of approval decisions to MIS lies with a designated member of the Quality Development Unit staff.

DEFINITIONS:
Devolved Provision:

Provision which can be approved by the college in accordance with the Quality Contract with SQA.

APPENDICES:
Forms

Course / Programme Approval - SQA (C-CPA)

Unit Approval - SQA (C-UA)

Approval Report (C-AR)

Reference Documents


Approval Flowchart (C-AF)

Approval Guidelines (C-AG)
RELATED


INFORMATION:
SQA Quality Assurance Principles, Elements and Criteria


SQA Guide to Assessment and Quality Assurance for Colleges of Further Education


SQA Guide to Approval for Training Providers and Employers

RELATED


INFORMATION CONT.:
Regulations published by other awarding bodies. 


SA1(2) – Application for Approval to Offer a Specific Qualification 


DA2 – Devolved Centre Notification of Approval Only

ORIGINATED

APPROVED
DATE


1.0
APPROVAL SPREADSHEETS
1.1
Prior to seeking approval for any provision the Faculty Head should ensure that it is not already approved.

1.2 For SQA provision this is checked using the SQA Approval Spreadsheet found on the Quality Pages of the Staff Intranet.

1.3
For all other provision this is checked using the Non-SQA Approval Spreadsheet found on the Quality Pages of the Staff Intranet.

2.0
DEVOLVABLE PROVISION
2.1
Most SQA provision is devolvable.   Exceptions are some SVQs and some PDAs - the status of which should be checked with the Quality Development Unit prior to any application being made.

3.0
EXTERNAL APPROVAL
3.1 External approval will be required where:

3.1.1 A group award has been revalidated

3.1.2 A unit / course  /programme is non devolvable

3.1.3 For any awarding body other than SQA

3.2 External approval will not be required where:

3.2.1 The award or unit has previously been approved

3.2.2 Automatic approval has been granted by the awarding body

4.0
APPLICATION FOR EXTERNAL APPROVAL
4.1
This will be carried out in accordance with the requirements of the specific awarding body.

4.2
The appropriate application form will be completed by delegated Faculty staff and passed to the Quality Development Unit.

4.3
A designated member of the Quality Development Unit staff will:

4.3.1 Submit the documentation to the awarding body

4.3.2 Liaise with the Faculty in meeting any further requirements of the awarding body
4.3.3
Notify the Faculty and MIS of the awarding body decision

5.0
APPLICATION FOR INTERNAL APPROVAL
5.1
Internal approval will be required where:

5.1.1
Provision is devolvable

5.1.2
A group award has been revalidated

6.0
INTERNAL APPROVAL UNIT(S)
6.1 The parent Faculty Head will ensure that:

6.1.1 A UA form is completed and signed for each unit for which an application is being made

6.1.2 The completed form is submitted to the Quality Development Unit

7.0
INTERNAL APPROVAL COURSE / PROGRAMME
7.1
The parent Faculty Head will ensure that:

7.1.1
A CPA form is completed and signed for the course / programme for which an application is being made

7.1.2
A copy of the appropriate framework accompanies the CPA submitted

7.1.3
A UA form is submitted for each unit not previously approved

7.1.4
All completed forms are submitted to the Quality Development Unit

8.0
INTERNAL APPROVAL DECISIONS
8.1
Approval decisions will be taken at a formally constituted meeting of the Academic Quality Standards Committee.

8.2
Decisions will be made in accordance with the SQA Quality Assurance Principles, Elements and Criteria.

8.3 Decisions will be recorded in the minutes of the Academic Quality Standards Committee.

8.4
Possible decisions are:

8.4.1
Approved
8.4.2
Not approved until conditions are met

8.4.3
Resubmission required

8.5
Decisions will be made based upon:

8.5.1
The documentation submitted

8.5.2
The range and level of experience of the Faculty in the moderation area

8.6
Where conditions are imposed the Faculty Head will ensure that:

8.6.1
All necessary action is taken to comply with the conditions

8.6.2
Appropriate documentation demonstrating compliance is submitted to the Quality Development Unit for consideration by the Committee

8.7
Where resubmission is required the Faculty Head will ensure that this is made in accordance with Sections 6 and 7 of this procedure.

9.0
PROCESSING APPROVAL DOCUMENTATION

A designated member of the Quality Development Unit will;

9.1
Maintain an Approvals Progress Chart to record the progress of all internal approval applications.

9.2
Maintain on file on the Quality Development Unit the original copies of all approval application documentation.

9.3
Submit all approval applications to the Academic Quality Standards Committee for their consideration.

9.4
Submit an approval report to the parent Faculty Head and Section Leader detailing the decision of the committee.

9.5
Maintain on file the original copy of all approval reports.
10.0
NOTIFICATION OF DECISIONS TO SQA
10.1
A designated member of the Quality Development Unit staff will:

10.1.1
Notify all approval decisions to SQA using form DA2 as appropriate.

10.1.2
Submit to the MIS office a copy of each form submitted to SQA.

10.1.3
Maintain on file a copy of all information submitted to SQA.

10.1.4
Maintain on file a copy of SQA acknowledgements.
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