Cardonald College Freedom of Information Publication Scheme

Cardonald College opened in 1972 and provides the highest volume of SFEFC-funded activity of all the Glasgow colleges. It operates from two sites. Most teaching takes place on the main campus in Mosspark, in the South-West of Glasgow, approximately five miles from the city centre. The other college site is the Greater Pollok Community Learning Centre (GPCLC), which is situated in Priesthill, approximately two miles from the main campus. The centre is an integral part of the college and provides locally based opportunities primarily for adult returners who may, for a variety of reasons, not be able to attend classes at the main college campus. The college delivers extensively in the community, providing courses in over 70 outreach locations largely on the south side of Glasgow. These locations include community centres, day centres, hospitals and workplaces, and in the premises of its partners, such as the Govan Initiative’s Hills Trust Academy.  The College is committed to being as transparent as is practical to the public about its activities and is happy to thereby fulfil its duties under Section 23 of the Freedom of Information (Scotland) Act.

Like other FE colleges in Scotland, Cardonald College is governed by a Board of Management consisting of voluntary members who represent the various college stakeholders including employers, community organisations and universities.  The Board of Management is responsible for appointing the Principal who acts as the Chief Executive of the organisation.

The preparation of this information was undertaken as a cross-college activity involving all of the strategic management team.  The model publication scheme was prepared by the Association of Scottish Colleges in partnership with Universities Scotland's Freedom of Information Working Group. ASC made a consultation draft available to all member institutions.  It also made the draft available to a number of stakeholders, including the trades unions recognised by ASC member institutions, The National Union of Students and the Scottish Consumers Council.

The responsibility for running the scheme is the Assistant Principal (Information Systems), Allan Forsyth who can be contacted at aforsyth@cardonald.ac.uk and on 0141-272-3203. 

Exemptions

In general, the college is happy to make available all information with only some specific exemptions in the following categories: 

Information may be withheld from any of the classes of information listed below where we consider that disclosure may seriously prejudice law enforcement, legal proceedings or our regulatory or enforcement activity or where law otherwise prohibits the disclosure.  We may also withhold information if its disclosure would breach the law of confidentiality or seriously prejudice the interests of any person or organisation (including the college itself). Included in this exemption would be internal memoranda and minutes of internal college committees and groups as this would breach confidentiality and could inhibit the work of the college.  This exemption could include statistical information in cases where small numbers may allow the identification of individuals.  We may also withhold information, which is personal information under the Data Protection Act 1998.

Archiving Policy

The college has a document retention procedure which determines for all the various sets of records held by the college, how they are stored, secured and how long they are maintained for.  ( Document Retention Procedure )

Copyright

Information obtained from this publication scheme can be copied or reproduced without formal permission provided it is copied or reproduced accurately, is not used in a misleading context and provided that the source of the material is identified and the copyright status acknowledged.

Accessing Information

As well as accessing information via the college website at www.cardonald.ac.uk, information can be requested by telephone (0141-272-3332) or by post from the Information Centre, Cardonald College, 690 Mosspark Drive, Glasgow G52 3AY. Requesters should provide details of their name, organisation, contact details. If you require help in formulating a request then please contact the above phone number. The college is able to provide information in a number of formats and if you have any particular requirements (e.g. large print or Braille) then please include that information in your request. Wherever the information is readily available then it will be provided immediately or by return post/email. For other information the college will endeavour to respond within 6 working days with either the information itself or details of when it will be available.

Charging

In general, no charges will be made for information requested. However, if a request requires a significant amount of college resources to provide then the college reserves the right to make a charge, which would amount to no more than the direct costs incurred, including staff time.

Feedback and Complaints

If you have any feedback or complaints about the college publication scheme then please contact Allan Forsyth at aforsyth@cardonald.ac.uk or on 0141-272-3203.

