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1��TITLE:	IN COURSE GUIDANCE : REFUSAL OF PROGRESSION





PURPOSE/SCOPE:	To ensure that a mechanism exists by which a student may be advised that for academic reasons their progression on their programme is no longer in their own best interests.



	To ensure that such a situation is dealt with consistently fairly and effectively.





RESPONSIBILITY:	For the overall implementation of the procedure lies with the Division Leader.



	For raising areas of concern in the first instance lies with a student's guidance tutor.



	For consideration of the situation as referred at stage one lies with the Section Leader responsible for the programme



	For initiating an Academic Appeal where appropriate lies with the Division Leader.





DEFINITIONS:		





APPENDICES:	Academic Appeal  - Refusal of Progression (Form AA2)

	Academic Appeal Register (Form RAA1)

	Guidance Referral Interview (Form GRI)





RELATED

INFORMATION:	Procedure 2 : 2 : 1 In Programme Guidance 

	Procedure 3 : 1 : 2 Academic Appeals - Refusal of Progression

	Procedure 2 : 1 : 1 Student Conduct
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1.0	INTRODUCTION



1.1	Any issue related to a student's progression on a programme due to misconduct will be treated in accordance with procedure 2 : 1 : 1 Student Conduct



1.2	It may be necessary, on occasion, to advise a student that their performance necessitates their withdrawal from the programme.



1.3	Any decision to invite a student to withdraw from a programme will only be considered when exhaustive measures have been taken, through the guidance system, to address the nature of the problem (e.g. non-attendance, academic non-achievement etc.)



1.4	All guidance interviews/records of advice and support will be fully documented in accordance with procedure 2 : 2 : 1 In Programme Guidance to ensure that there is a clear indication of all action taken/offered to support the student.



2.0	FIRST STAGE



2.1	The individual students guidance tutor will inform the Section leader responsible for the programme that there are areas of concern.



	The Section Leader will:



2.2	Arrange a meeting with the student and with the student's guidance tutor.



2.3	Outline and fully explore the reason(s) for advising the student not to continue on the programme.



2.4	If considered appropriate at this meeting advise the student to withdraw from the programme.



2.5	Record all details of the meeting on the Guidance Referral Interview form (GRI Form).





3.0	SECOND STAGE



3.1	The Section Leader will fully inform Division Leader of the situation.



3.2	The Division Leader will whenever appropriate arrange a meeting with the student and the Section Leader to review the situation.



3.3	The meeting will consider all guidance records/documentation.
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3.4	If appropriate, further opportunities will be afforded to the student to rectify the situation.



3.5	The Division Leader may, if appropriate advise the student to withdraw from the programme.



3.6	The Division Leader will record all details of the meeting on a Guidance Referral Interview form (GRI Form)



3.7	If the student is advised to withdraw from the programme he/she may decide at this stage either:



	3.7.1	to agree to withdraw from the programme;

	3.7.2	to express a wish to remain on the programme.



3.8	In the event that the student is advised to withdraw from the programme and does not wish to do so then the Division Leader will complete form AA2 Academic Appeals : Refusal of progression.



3.9	The Division Leader will register the appeal on the Academic Appeals Register form (RAA1)



3.10	The Academic Appeal will be conducted in accordance with procedure 3 : 1 : 2 Academic Appeals : Refusal of Progression.
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