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INTRODUCTION 


(a) The name of the body that is the subject of this Constitution is the Cardonald College Students’ Association. (hereafter referred to as the “Association”)


(b) The terms of this Constitution, to the best of our knowledge complies with the 
requirements of the 1994 Education Act and any other relevant legislation. 


(c) The terms of the Constitution should be read in conjunction with the Association’s Code of Practice continued in Appendix Two. 


(d) The organisational structure of the Students’ Association is outlined overleaf. 


AIMS AND OBJECTIVES 

The aims and objectives of the Association shall be:


(a) To advance the educational and social development of its members. 

(b) Providing recreational and leisure facilities for the use of students and members. 


(c) Providing advice, support and referral to individual Ordinary Members in relation 
to personal, financial or educational difficulties they have or are encountering. 


(d) Providing a formal channel of communication between the College Management 
and the Student Body.


(e) Providing encouragement and support for the development of student clubs and
societies to enrich and enhance the educational, social and cultural provision in 
Cardonald College. 


(f) Providing a means by which the views of the members can be co-coordinated and 
expressed on matters of common concern to the appropriate external bodies.


(g) Providing a mechanism for liaison with other Students’ Association or Unions.

(h) Engaging in any other activity that facilitates or is conductive to the above 
objectives.

(i) To pursue any matter whatsoever of interest to its members.

(j) To promote, by example, the College Equal Opportunities Policy.

POWERS 

(a) To enter into such contracts and agreements as are necessary to pursue the objects of the Association. 

(b) To hold such property and equipment as is necessary to pursue the affairs of the Association.

(c) To propose to the Board of Management any course of action, this will enhance the welfare of the student body.

(d) To enter into membership of any body, corporate or otherwise, whose aims and objectives are in keeping with those of the Association.

(e) To propose amendments to the terms of the Constitution of the Association in accordance with the procedures contained herein.


MEMBERSHIP 

1. Ordinary Membership 

(a) All registered students attending Cardonald College shall be deemed Ordinary Members of the Association. This includes all students regardless of mode of attendance. 

(b)The only students not to be Ordinary Members of the Association shall be those who choose to opt out of membership and contact either the President or Returning Officer in writing. 


(c) All ordinary members should produce a student card when requested to do so by Officers or staff of the Association. 


2. Associate Membership

(a) All members of the College staff and former students may become Associate Members of the Association.

(b) They may take part in the social, sporting, and cultural activities of the Association. 


(c) They have no voting rights in terms of the running of the Association and no right to attend, speak or participate in its meetings, except at the invitation of the Student President.

(d) The Student Representative Council on the recommendation of the Executive Committee shall determine the level of fee for Associate Membership. 


3 Honorary Membership

 
(a) The Association shall have the power to elect a Patron or Patrons, Honorary Members upon such terms as the STUDENT EXECUTIVE may recommend. A general meeting of students must approve all potential members in this category. 


(b) All past Presidents, current and former employees of the Association shall he deemed to be Honorary Life Members without payment of a fee. 


(c) Honorary Members shall have the same rights as Associate Members. 


4. Reciprocal Agreements 

Members of other Associations with which the Association has reciprocal membership agreements shall be entitled to use the facilities of the association in accordance with those arrangements, on production of their association card or any other acceptable means of identity. 


ELECTIONS 

1. Returning Officer     


2. Election of Senior Office Bearers 


(a) The term of office of the Sabbatical Officer shall be from the date they are elected until the 30th June. This final date may be extended upon consultation with the Board of Management until the election of a new President the following academic year. The Sabbatical President may be employed on either a full time or a part time basis, which they must declare prior to elections. 


(b) The position of President will be limited to a maximum of 2 years in total in relation to any one elected President. 


(c) The election of the Sabbatical Officer shall take place in the week prior to the October vacation. The election of other Executive Members may take place during the same election, after class representatives have been elected and at least one STUDENT EXECUTIVE has taken place. 


(d) Nomination forms will be available from 3 weeks before the date of the election.  


(e) The dates of the elections shall be posted on all sites of the college at least 2 weeks before the elections.

 
(f) Nomination forms signed by the candidate shall be handed to the Returning Officer not later than 5pm on the day, five clear College working days before the date of the election.


(g) A Proposer, Seconder and five Assentees all of who should be Ordinary Members of the Association should sign nomination forms. 


(h) Where more than one candidate is nominated for a post then all candidates will be required to produce a 250/300-word statement indicating why they seek Election to the post. This will be printed by the Students’ Association and distributed by the candidates. 


(i) Candidates will be allowed no other expenditure but the Students’ Association will meet reasonable travelling expenses between sites. 


(j) The Returning Officer shall publicise the location and arrangements of voting stations together with a list of candidates and make arrangements whereby provision is made for all Ordinary Members of the Association to vote. 


(k) All Ordinary Members of the Association may vote on production of acceptable evidence that they are students at Cardonald College.

(l) Those students unable to vote in person due to illness or unavoidable absence from College shall, on production of a valid student card, be able to request that a voting slip be sent to them.

(m) The simple majority voting system shall be employed to determine the results of the election of the Officers and the Executive Committee.

(n) The election results will be declared orally. The result sheet, which shall include a statement of the total number of votes for each candidate, will be retained for inspection. 

 
(o) Votes will be cast in sealed ballot boxes

3. Election of Class Representatives 

(a) Each class attending the college shall be entitled to elect one or more class representatives and substitute representatives. 


(b) Classes of 10 or less students may elect one representative and those of 11 or more may elect two representatives. In each case, substitutes may be elected. 


(c) It will be for each class to determine the method of election. 


(d) It will be the first duty of the elected representatives to inform the Students Association of their appointment. 

4. Bye Elections
If any of the above posts fall vacant then a bye-election shall be held according to the following procedure:

a) The Secretary shall give immediate notice of the vacancy to the returning officer who shall, within seven working days from the receipt of this notice, give notice of a bye-election and arrange for the vacancy (ies) to be advertised on the associated notice board. Nominations shall remain open for five days follow the posting of the vacancy. 

b) The elections shall take place within five days following 


OFFICERS 

1. The Officers of the Association shall be: 


(a) A President who shall represent the Association on all official occasions. 

(b) A Vice-President who shall assist the President and deputise in the President’s absence. 


(c) A Treasurer, who shall be responsible to the Association for overseeing of all financial business of the Students’ Association. 


(d) A Secretary, who shall perform all duties, deemed necessary by the Students’ Association.

(e) The Liberation Officers who represent various areas within the Student Association.

(f) The Sports and Entertainments Officer  

(g) Societies Officer

(h) Charities Officer

(i) Women’s Officer

(j) Welfare Officer

(k) Equal opportunities Officer

(l) One representative from each student group

2. All officers of the Student Association shall be full members of the association.

3. Any student who has held the same post on two occasions shall be ineligible to stand to stand for re-election to that post.

4. The Office Bearers of the Association shall be accountable to, in the first instance, the Executive committee that in turn is responsible to and acts on the instruction of the STUDENT EXECUTIVE. 


5. The Ordinary Members of the Association elect all Office Bearers. All Ordinary Members are eligible to stand for election.


6. The Association may appoint such other Officers as they see fit for the effective management of the Association’s affairs. These will be appointed by the STUDENT EXECUTIVE and will automatically become members of the Executive Committee. 

7. The President duties are: 

(a)To represent the Students’ Association on all internal and external bodies including the National Union of Students. 


(b) To take the chair at meetings of the Executive Committee, STUDENT EXECUTIVE and General Meetings of the Students’ Association. 


(c) To be responsible for liaising with the College Management as appropriate. 

8. The Vice President duties are to represent the President in his/her absence and assist in the management of the affairs of the Students’ Association. 


9. The Secretary duties are:

(a)To ensure that an accurate minute is taken of all Association meetings. 
(b) Together with the Student President prepare the agenda and notice for all Association meetings. 
(c) Advice the Student President on the conduct of the meetings. 
(d) Assist the Student President in the administration of the affairs of the Association. 
(e) Act as official signatory of the Association as and when required. 


10. The Treasurer duties are: 


a) Oversee the financial business of the Association as laid down in this Constitution under “finance”. 
b) Have responsibility together with the Student President for the financial transactions and affairs of the Association and present audited accounts to the Annual General Meeting of the Association. 
c) Present financial reports to the meetings of the executive and STUDENT EXECUTIVE as required. 


GENERAL MEETINGS 

1. General Meetings determines the way in which the Association is governed. 


2.  The Annual General Meeting shall be held at least once during the Academic Year. Any other General Meetings shall be termed Special General Meetings or Emergency General Meetings.


3.  A Special General Meeting must he held within 15 clear College working days of it being requested. The Secretary of the Association shall call a General Meeting at the written request of any one of the following:


(a) The President 
(b) The Executive Committee 
(c) The Student Representative Committee 
(d) Any 25 Ordinary Members of the Association. 


4. Such a meeting shall discuss only the business for which it was called, which must be specified in the written request. 


5. At least 10 clear College working days notice shall be given for all General Meetings. The notice for each meeting shall be placed on the Association notice board in each campus. Notices of motions, bearing the name of the proposer and seconder, shall be submitted to the Secretary of the Association, in writing, not less than five College working days prior to the meeting at which it is proposed that they should be discussed. 


6.  All proposed amendments to the Constitution shall he intimated, in writing, to the Secretary not less than 5 clear working days prior to the meeting at which it is proposed the amendments should be discussed. All amendments to the Constitution shall be available at Students’ Association Offices and sent to students on request. 


7.  The quorum for Ordinary and Special General Meetings shall be 30 full members of the Association. 


8.  In the absence of a quorum, meetings shall stand adjourned. The business remaining to be discussed shall be dealt with as the first item at the next General Meeting. 


9.  All General Meetings shall he conducted according to the rules outlined in this Constitution. 


THE STUDENT REPRESENTATIVE COUNCIL (STUDENT EXECUTIVE) MEETINGS 

1.  The functions of the STUDENT EXECUTIVE shall be to exercise control generally on all matters relating to the work of the Students’ Association. It may also advice the general body on policy. The STUDENT EXECUTIVE will implement policy decisions of the General Meetings. 


2.  The STUDENT EXECUTIVE shall have the power to appoint ad-hoc committees and to determine their remit. Executive Authority shall not be delegated. 


3.  The STUDENT EXECUTIVE shall have the right to appoint from its own membership additional Officers to the Executive Committee to give prominence and priority to important issues. 


4.  The STUDENT EXECUTIVE shall meet at least once a month during term time. 


5.  At least 10 clear college days’ notice shall be given of all Ordinary STUDENT EXECUTIVE Meetings. The notice of each meeting shall be placed on the Association notice board and sent to all STUDENT EXECUTIVE Members. 

THE EXECUTIVE COMMITTEE MEETINGS 

1. The Executive Committee will consist of; 


• The Student President 
• The Vice President 
• The Secretary 
• The Treasurer 
• The Entertainments and Sports Officer 
• The Equal Opportunities Officer 
• The Lesbian, Gay, Bi-Sexual, Transgender Officer (LGBT) 
• The Student’s with Disabilities Officer (SWD) 
• The Welfare Officer 
• The Woman’s Officer 

• Black Ethnic Minority Officer (BME)

• Any other Officers appointed by the Student Representative Council 


2.  The members of the Executive Committee are members by virtue of the office they hold. Consequently should they resign from the office they will cease to be members of the Executive Committee. 


3.  The Executive Committee shall have responsibility for assisting and supervising the day to day administration and finance of the Students’ Association, through the Student President. 


4. The Executive Committee will meet at least once a month during term time. 


5.  The quorum for the Executive will be at least one half of the current-serving members of the Executive Committee. 

CLUBS AND SOCIETIES 


1) Any club or society shall be recognised by the Association provided that an agreement is reached; 


2) A Constitution for the club/society should accompany the application and should contain; 


(a)  The name of the club or society 
(b)  The aims and objects of the club which must be compatible with the aims and objectives of the    

       Students’ Association  

(c)  A clear statement of those eligible to join which must not breach the rules relating to Ordinary 

      Membership of the Students’ Association. 
(d)  Provision for General Meetings of all members of the club/society. 
(e)  Provision for an AGM at which accounts shall be presented. 
(f)  Detailed provision for the exercise of financial control. 
(g)  Provision for the election of a committee to run the club and a clear statement of the responsibilities 

       of the committee.
(h) That the Constitution has been approved by the membership of the club or society. 
(i) All funds to clubs/societies and raised by clubs/societies shall be lodged in the club bank 
account which shall be open to inspection by the Officers of the Students’ Association with reasonable notice. 


3) The recognition of a club or society may only be withdrawn by a General Meeting of the Association, and only on the grounds outlined in 5 below and 6 below. 


4) Grants to clubs and societies shall be made from Association funds by the STUDENT EXECUTIVE on the advice of the Executive Committee and determined annually. 


5) The grant to a specific club or society may be withheld by the STUDENT EXECUTIVE in the event of; 


(a) Evidence of financial mismanagement. 
(b) Evidence of a contravention of the rules of the club/society or Students’ Association. 
(c) Evidence that the club/society’s activity will bring the Students’ Association into disrepute. 


6) The STUDENT EXECUTIVE shall have the power to suspend any club or society while investigating any irregularity and recommend expulsion to a General Meeting. 


7) Clubs and societies are free to ask the Students’ Association for further administrative and financial assistance 

FINANCE

1. The Association shall publish its budget and externally audited accounts in mid June at the latest. The budget and audited accounts shall be submitted to the Students’ Representative Council and the Board of Management for approval. 


2. The Student Support and Development Officer shall act as Internal auditor and shall scrutinise the finances of the Students’ Association on a regular basis and report his/her findings to both the STUDENT EXECUTIVE, via the Student President, and the Board of Management of the College via the Students Affairs Committee.

 
3. The Treasurer shall be responsible to the Association for the overseeing of accounts and shall exercise supervision over all Association finances. The Association staff supervised by the Student President shall carry out day to day book-keeping and financial recording. 


4. The Association shall hold a bank account in the name of the Association There shall be two signatories: 


(a) The President. 
(b) A designated member of staff. 


5. All cheques shall be signed by both of the above. In the event of illness, death or incapacity of the signatories it shall be the duty of the Student Support and Development Officer to make arrangements for alternative signatories and to monitor the finances of the Association.

 
6. The financial year shall commence on April the first. 


7. The President shall have the power to authorise expenditure provided that such expenditure is ratified by a subsequent executive meeting and is within the budget. 


8. The Petty Cash Account will be operated by the staff of the Students’ Association under the supervision of the Student President. The records of petty cash will be subject to the scrutiny of the Internal Auditor, External Auditor and the STUDENT EXECUTIVE.
AMENDMENTS TO THE CONSTITUTION 


1. The General Meeting shall be the sole body competent to amend the Constitution. 


2. All proposed amendments to the Constitution shall require to be passed, by a two— thirds majority of those present and entitled to vote at a General Meeting. 


LIABILITY OF MEMBERS AND STAFF 


All members of the Association and staff of the Association or Cardonald College who incur costs in the carrying out of their official duties on behalf of the Association will have reasonable expenses reimbursed to a maximum of £40.00 per half day. Nor will any members or staff be liable for any loss, damage or misfortune that occurs in the carrying out of their duties. 


AFFILIATION TO EXTERNAL ORGANISATIONS 


1. Notice shall be published to students and the Board of Management of all external affiliations annually and shall include the name of the organisation(s) and the cost of the affiliation. 


2. Affiliations to external organisations or bodies shall be set by the STUDENT EXECUTIVE. 

3.  In the event of a challenge to the affiliation(s), students may petition the STUDENT EXECUTIVE for a referendum. It may only be activated if the petitioners have the support of 50 Ordinary Members in writing. 


4.  The referendum shall be conducted in accordance with regulations for running referenda and will be the responsibility of the Student Support and Development Officer. 


5.  No referendum may be reopened on the same affiliation within I calendar year. 


COMPLAINTS PROCEDURE 

Any complaints about the conduct of an individual member of the Association shall be dealt with under the Complaints Procedure. See Appendix one. 


EXPULSION OF MEMBERS 

1. The Executive Committee can expel any member of the Association from the Association, on the grounds: - 


(a) Their conduct is such that it is bringing the Association into disrepute.

(b) The person concerned shall have a right to be heard prior to the Executive Committee reaching a decision.

(c) Any member so expelled shall have a right of appeal to the Student Representative Council. 

(d)This must be made in writing within 14 days of the decision of the Executive Committee, and addressed to the Secretary of the Association. 


2. In the event of a no confidence being passed by the STUDENT EXECUTIVE on any member of that Council he/she shall be deemed to have resigned. The person concerned shall have a right to be heard prior to the STUDENT EXECUTIVE reaching a decision. 


3. The Executive Committee shall have the power to recommend to the STUDENT EXECUTIVE that any Executive Officer of the Association is removed and replaced if they: - 


a) Miss two consecutive meetings without reasonable cause 
b) Their conduct is such that it is bringing the Association into disrepute. 
c) They are failing to carry out the duties assigned to them by the Constitution or by either the STUDENT EXECUTIVE or General Meeting 


GENERAL RULES RELATING TO STUDENTS’ ASSOCIATION MEETINGS 


1. Ordinary Members of the Students’ Association may speak and vote at a General Meeting. Only the members of the Executive Committee and Student Representative Council have a right to speak and vote at the appropriate meetings. 


2. All meetings of the Association are open to all members to attend and observe. They may be allowed to speak at the discretion of the meeting. 


3. The Secretary and Student President are responsible for issuing the notice and agenda of all meetings in accordance with the Constitution.  The order of the agenda is at the discretion of the Chairperson but will normally be taken as follows; 


• Minutes of previous meeting 
• Matters arising 
• Other items of business, reports, statements, motions 
• Any other competent and urgent business

 
4. Chairing the Meetings 


(a) The President of the Association shall take the Chair at all Meetings. If he/she is absent or relinquishes the Chair the Vice-President shall take it. In the absence of both the meeting shall choose a Chairperson with assistance of the Secretary. 


(b) The Chairperson with the assistance of the Secretary shall be the sole interpreter of the rules contained in this Constitution; their interpretation of the rules shall be final. 


c) The Chairperson shall be responsible for keeping the meeting in order. When the Chairperson speaks the other members shall be silent. The Chairperson shall decide the order in which members speak. 


(d) The Chairperson will vacate the chair if a conflict of interests arise, namely if they have a personal interest in the matter being discussed. 


5. Speaking at Meetings 


(a) Members wishing to speak shall address the Chair. Only one member may speak at one time. 


(b) No member shall exceed 3 minutes in his/her speech except with the express permission of the meeting. 


(c) No member other than the mover may speak more than once on the same motion other than to answer questions, with the agreement of the meeting. 


(d) No member may use offensive or abusive language. In the event of there doing so, the Chairperson shall ask them to withdraw the remark. 


(e) Failure to obey the Chairperson’s ruling may lead to the expulsion of the member from the meeting, with the meeting’s approval. 


6. Voting 


(a) Each ordinary member shall exercise one vote. The Chairperson shall have a vote and a second casting vote, but only in the eventuality of a tie of votes. 


(b) Voting on motions put forward at a General Meeting shall be by a show of hands or as the meeting decides. 


(c) There shall be no proxy or postal votes. 


(d) The Secretary will act as teller and the Chairperson shall act as second teller. 


7. Motions 


(a) Every motion shall have a Proposer and a Seconder. The Proposer shall speak for the motion. It shall thereafter be open for discussion. 


(b) The Proposer of any motion shall have the right to sum up on the debate immediately before the vote is taken. 


(c) Emergency motions may be moved, if and only if, they deal with matters that have arisen since the date of submission of motions, and if a two-thirds majority vote for the discussion of this emergency motion. 


(d) After discussion, the Chairperson shall put the motion to the vote, normally by show of hands or as the meeting decides. 


(e) Motions shall require a simple majority only, except where otherwise stated in the Constitution. 


8. Amendments 

(a) All amendments to motions must be discussed at the meeting immediately after the motion is proposed. 


(b) Amendments to motions will be discussed one at a time 


(c) The Proposer of the amendment shall have the right to sum up before a vote is taken. They shall have 2 minutes to speak. 


(d) When all amendments have been voted upon, the motion as amended shall be debated. 


9. Procedural Motions 

(a) A member may move any procedural motion. If seconded, then the Chairperson shall decide whether to accept it or not. The Chairperson’s decision will be final. 


(b) If the Chairperson accepts the procedural motion it is then voted on without further discussion. If carried the Chairperson is responsible for implementing the decision. If not carried, the meeting returns to the motion or amendment under discussion. 


10. Points of Order 


(a) Any member may raise points of order, which takes precedence over any other business, upon which there shall be no discussion. They must be asked as a question to the chairperson, and be related to the conduct of the meeting. 


(b) The only other grounds on which a club/society can be dissolved is where the membership falls below 12 and this is at the discretion of the STUDENT EXECUTIVE on the advice of the Executive 


Appendix One  

Code of Practice, Disciplinary and Complaints Procedures 


Introduction 


1. If a student feels that they have been unfairly dealt with by the Students’ Association or they have been unfairly disadvantaged by opting out of Students’ Association membership then they will have an opportunity to address the matter through the procedures outlined below.

 
2. All complaints should be dealt with promptly and fairly. The informal procedures outlined below, should in normal circumstances, be started within 5 working days and completed as soon, as is practicable. 


3. The Association must at all times act within the powers it possesses by virtue of legislation and the Constitution. 


4.  All the rules for meetings of the Students’ Association as contained in the Constitution, shall be adhered to. Repeated breaches of the rules will result in disciplinary action and may ultimately lead to expulsion by the processes described in the Constitution. 


5.  Any complaint concerning Members of the Association shall be made, in the first instance, to the Student President who shall endeavour to resolve the matter to the satisfaction of the complainant. 


6.  If the Student President fails to resolve the matter then it will be placed before the Executive Committee who shall have the power to determine the disciplinary action to be taken on the basis of the facts of the case. 


7.  The person complaining, and the person the complaint relates to, shall have a right to be heard by the Executive Committee prior to it reaching a decision. 


8.  The right of appeal contained in the Constitution shall apply to all complaints.

 
9.  Matters that are covered by this procedure would include 


• Disorderly behaviour 
• Damage to Students’ Association or other members’ property 
• Disorderly behaviour or damage to Paisley University Students Union by either the Ordinary Member or their guest. 
• Anti-social behaviour 
• Involvement in criminal activities 
• Any other activity that may bring the Students’ association into disrepute. 
• Breaches of the Equal Opportunity Policy of the Association. 


10. Any student who breaches the College Code of Discipline, and as a result is removed from their course, shall automatically cease to be a Member of the Association. This does not affect their right to be represented and assisted by the Students’ Association during the College Disciplinary Procedure and in any consequent litigation. This will be at the discretion of the STUDENT EXECUTIVE. 


11. Any complaint relating to an employee of the Students’ Association or member of College Staff that works for or is seconded to the Students’ Association shall be made to the Student President in the first instance. 


12. Complaints regarding Association staff shall be dealt with in the same manner as for members outlined in this document. 


13. Where the complaint relates to College Staff then the matter will be pursued by the Student President who will inform the appropriate member of management of Cardonald College. 


14. All members and staff of the Students’ Association shall not discriminate, or be discriminated against, on the basis of their, Age Disability, Ethnic Origins Marital Status, Medical Status Political Affiliation, Physical Appearance Race, Religion Sex, Sexuality and Gender Identity Social Class.

 
15. The Students Representative Council shall have the power to add or delete items to 11 at their discretion. 


16. The anti-discriminatory policy applies to all clubs and societies set up and recognised by the Students’ Association. 


17. In the event of a member not being satisfied with the Students’ Association’s handling of a complaint or believing that the Students’ Association has been biased, prejudiced or unfair in its treatment; they shall have a right of appeal to the Senior Assistant Principle of the College whose decision on the matter shall be final. 


18. In the event of 14 above the complainant will have a right to be heard prior to a decision being made.

 
19. None of the procedures outlined above limit in any way the civil rights of students. 


GLOSSARY OF TERMS 


Ad-hoc Committee: A committee set up for a specific purpose. 


Adjourned: In relation to a meeting this means that the meeting is temporarily halted and then reconvened by the chairperson at their discretion. 


Affiliate: To affiliate means to join and is used where we are talking about one organisation joining another i.e. Cardonald College Students’ Association joining the National Union of Students. 
Agenda: A list of items to be dealt with at a meeting. 


AGM: Annual General Meeting — most organisations specify that at least one General Meeting must be held in a year hence AGM. 


Amendment: A change to a motion that is suggested by someone at the meeting. 
Assenter/s: People who agree with a particular proposal. For example the people who agree to a person being nominated for a post. 


Casting Vote: An extra and second vote that is held by the person chairing a meeting. It can only be used if the votes at the meeting are equal. 


Clear Working Days: Monday to Friday and not including the day/s of the event itself. 
Conflict of Interests: A conflict between a persons private interests and public obligations. 


Constitution: A set of rules that apply to an organisation. 


Convene: To call a meeting is convene a meeting. 


Executive Committee: A committee with responsibility for running or managing an organisation. 
Facilitates: Makes easier 


General Meeting: A meeting at which all Ordinary members are entitled to attend, speak and vote. 
Intimated: Simply means told to, intimate is to tell. 


Litigation: The process of a civil action in court. 


Minute(s): The official note of the decisions of a meeting 


Motion: A proposal put to a meeting that means it has to make a decision. 


Notice: Notification of the date, time and place of a meeting. 


Point of Order: A question asked of the Chairperson of a meeting about the procedures of the meeting. 


Procedural Motion: A proposal put to a meeting that relates to how a matter is to be dealt with. 


Proposer: The person who puts a motion to the meeting. 


Quorum: The minimum number of people required for a meeting to be legal. 


Reciprocal Agreement: Means that if you give something you will get something back in return.

 
Referendum: A vote in which all members are asked to vote on a specific issue. 


Returning Officer: The person responsible for organising and running an election. 


Seconder: Someone who supports the Proposer of a motion at a meeting. 


Sabbatical President: The student elected by the Student Body and given up to 2 years off attending classes to do the job either full or part time. 


SGM: Special General Meeting — one called for a specific purpose.


STUDENT EXECUTIVE: Student Representative Council the elected body to whom the Executive Committee is responsible. 


Virement: This is the right to transfer money (to vire) between items in the budget. 
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