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CARDONALD COLLEGE

     ACADEMIC QUALITY STANDARDS COMMITTEE

Session 2007 - 2008

Minute of meeting held on Friday, 9 November 2007 in Seminar Room 1.

Present:
John Laird (Chair)
Cathy McSkimming

Alex McCluskey
John Parker

Ellen Lancaster
Katherine Matthews

Elaine Donnelly
Sheila White

Anita Brown


Apologies:
John McLean
Nancy Birney
	BUSINESS
	
	ACTION

	
	
	

	1.
	MINUTE OF MEETING HELD ON 26 October 2007
	

	
	
	

	
	For accuracy it was noted that J Parker should not have been recorded as being present at the last meeting but as having sent apologies.
	

	
	
	

	
	The minute was agreed.
	

	
	
	

	2.
	MATTERS ARISING
	

	
	
	

	
	APPROVAL APPLICATIONS
	

	
	
	

	
	Sub No: A154 – Unit for Faculty B
	

	
	
	

	
	A Brown advised the committee that she has still to seek clarification regarding the inclusion of Core Skills.
	AB

	
	
	

	
	Sub No: A155 – City & Guilds Certificate for Door Supervisor
	

	
	
	

	
	E Donnelly has not yet resubmitted the revised paperwork.
	ED

	
	
	

	
	INCLUDING E-LEARNING WITHIN APPROVALS
	

	
	
	

	
	A date has to be arranged for the SLWG to meet in order to revise the Unit Approval Form.
	AB

	
	
	

	3.
	COMMITTEE ACTION POINTS
	

	
	
	

	
	The Committee Action Points for 2007-08 were discussed and it was suggested and agreed that the column entitled “Responsible Person” should contain the post holder’s title instead of the individual’s name.
	AB

	
	
	

	
	The target date for the first action point was amended from October to December 2007. The wording of the final target was amended to be a “standing agenda item” and the target date revised to January 2008.
	AB

	
	
	

	4.
	APPROVAL APPLICATIONS
	

	
	
	

	
	Sub No: A156 – Unit for Faculty A
	

	
	
	

	
	D440 11 – the unit was approved.
	

	
	
	

	
	
	

	5.
	EXTERNAL VERIFICATION REPORTS FOR CONSIDERATION
	

	
	
	

	
	6085 -22 – City & Guilds – N/SVQ Thermal Insulation Level 2
	

	
	
	

	
	The committee requested confirmation that Assessment ‘rigs’ are in place.
	AB

	
	
	

	
	The report was noted.
	

	
	
	

	6.
	UPDATE ON PRELIM SLWG
	

	
	
	

	
	A Brown led on this item and explained that a timetable has been drawn up and to accommodate prelims with large numbers of students, evening slots have also been scheduled.
	

	
	
	

	
	K Sangster has agreed the timetable in principle but has still to meet with the SLWG to discuss alternative assessment arrangements. L Smith will discuss costs for scribes and invigilators with SMG.
	

	
	
	

	
	The concern of two different prelims being undertaken by candidates of day/evening classes for Maths and Human Biology should be checked with the Principal Assessor at SQA.
	AB

	
	
	

	
	It was suggested that an evaluation should be carried out once the prelims are complete to determine if there has been a dip in attendance.
	ED

	
	
	

	
	The committee commended the work of the SLWG.
	

	
	
	

	7.
	RAISING THE PROFILE OF THE AQSC
	

	
	
	

	
	A full discussion took place with regard to raising the profile of the AQSC.
	

	
	
	

	
	It was agreed that a standing agenda item should be tabled for Faculty meetings to share relevant information from each AQSC.
	FHs/SLs

	
	It was also agreed that a bulletin item should be written every fortnight following the AQSC meeting giving a brief synopsis of the meeting and this responsibility is to be shared by all committee members. 
J Laird agreed to write the first bulletin and a member will be nominated at each subsequent meeting.
	JL

	
	
	

	8.
	Date and time of next meeting.
	

	
	
	

	
	Friday 23rd November at 9.30am in Seminar Room 1.
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