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CARDONALD COLLEGE

     ACADEMIC QUALITY STANDARDS COMMITTEE

Session 2005-2006


Minute of meeting held on Friday, 9th December 2005

 in Seminar Room 1 of the New Technology Business Centre.

Present:
John Laird (Chair)
Alistair Campbell


Cathy McSkimming
Eleanor Harris

Margaret Gilroy
David Hempstead

Anita Brown

Apologies:
Nancy Houston
Nancy Birney

Deryck Nutley
Duncan McDougall


Marie Anderson


	BUSINESS
	
	ACTION

	
	
	

	1.
	MINUTE OF MEETING HELD ON 11th November 2005
	

	
	
	

	
	The minute was agreed.
	

	
	
	

	2.
	MATTERS ARISING
	

	
	
	

	
	a) Form EV8a
	

	
	
	

	
	C McSkimming advised that the SQA Customer Account Manager had confirmed Form EV8a will only be used for HN’s and SVQ’s.
	

	
	
	

	
	b) Assistive Technology
	

	
	
	

	
	J Laird informed the committee that following his initial meeting with K Sangster a number of queries had been raised. He suggested it would be beneficial to invite K Sangster or N Hardie to the next meeting to expand on the arrangements.
	JL

	
	
	

	
	c) HMIe Report – Angus College
	

	
	
	

	
	See Agenda item 3.
	

	
	
	

	
	d) Annual Reports
	

	
	
	

	
	Complaints
	

	
	
	

	
	It was noted that a number of complaints are raised at Student Course Fora, subsequently resolved and therefore not recorded within the annual report. 

The committee agreed that although the report did not highlight any specific pattern or area requiring attention in relation to customer care, J Laird would prepare an item for the weekly bulletin to raise staff awareness.
	JL

	
	
	

	
	e) External Verification/Moderation Reports for Consideration
	

	
	
	

	
	159 – SQA – Personal Social Development
	

	
	
	

	
	A development visit is taking place today and A Brown will request that an action plan is available for the committee’s next meeting.
	AB

	
	
	

	3.
	FEEDBACK FROM VISITS TO ANGUS AND DUNDEE COLLEGES
	

	
	
	

	
	Angus College
	

	
	
	

	
	J Laird led on this item and explained to the committee that both he, C McSkimming and A Campbell visited Angus College to observe their on line CPD and questionnaires.
	

	
	
	

	
	He advised that the on line CPD was a very straight forward system whereby each individual recorded their own development and any training provided from a central point was evaluated by an automatic prompt. It has still to be decided whether the programme could be copied or should be purchased from Angus. 

J Laird also advised that Angus College’s staff development interviews are carried out within a three month period and felt this should be discussed as a possible practice at Cardonald.
	

	
	
	

	
	The questionnaire had been used before and fed the quality improvement process. J Laird stated that as it looked useful he has redrafted it for comment and approval from other college committees.
	

	
	
	

	
	Dundee College
	

	
	
	

	
	E Harris, C McSkimming, A Campbell and N Houston visited Dundee College to learn about their sector review process and their learning and teaching strategy. 
E Harris explained that the college holds three half day meetings a year in October, February and May which last approximately 1 ½ hours each. The self evaluation process is therefore broken down over the year with a different focus at each meeting. She asked the committee to consider introducing a meeting with each faculty in November when PI’s were submitted. 
A short discussion then followed regarding the fall in the SARU rate which reinforced the idea of having an interim trial meeting. A full self evaluation in June would therefore be avoided. This would be beneficial as next year numerous decants are scheduled to take place at this time. J Laird and C McSkimming to discuss.
	JL

CMcS

	
	
	

	
	E Harris advised that with regard to the learning and teaching strategy it might be of value to capture what is currently done to determine if there are any gaps in the process. Dundee College use a form, comparable to our unit summary form, and C McSkimming also has a copy of a similar template from Coatbridge. J Laird requested that C McSkimming circulate this information and issue a copy to A Smith. If staff development is subsequently identified A Smith will provide training sessions for those who are interested.
	CMcS

	
	
	

	4.
	APPROVAL APPLICATIONS
	

	
	
	

	
	Submission No. A117 – Graphic Design for the Music Industry
	

	
	
	

	
	D7YF 12 – approved

D0XW 12 – approved

D0J9 12 - approved


	

	
	
	

	
	Submission No. A118 – Motion Graphics
	

	
	
	

	
	D9GE 12 – approved

D0J7 12 – approved

E8GL 12 - approved

E8GM 12 - approved


	

	
	
	

	
	It was noted that the committee had reservations about the appropriateness of the titles in terms of marketing the courses.
	

	
	
	

	5.
	External Verification/Moderation Reports for consideration
	

	
	
	

	
	37 – SQA – Printing
	

	
	
	

	
	The committee commended a good report.
	

	
	
	

	6.
	SQA DESK AUDIT REPORT
	

	
	
	

	
	C McSkimming advised the committee that this audit usually takes place in May however due to the re-organisation of divisions to faculties it was postponed until September/October. She advised it was a successful audit, the first area of development had been addressed and the second problem lay partly at SQA. She also advised that the wording of the last sentence had been altered in the final draft of the report to read “The college is pursuing this area in consultation with SQA.”

The committee commended a very good report. J Laird especially commended A Brown for her excellent efforts and added that the report would be on the agenda at the next meeting of the Board, SMG and CMF.
	

	
	
	

	7.
	HMIE Report – CENTRAL COLLEGE OF COMMERCE
	

	
	
	

	
	J Laird highlighted the financial modelling tool FinPlan and the computerised management information system Enquirer.  He will bring both of these to the attention of A Forsyth for comment.
	JL

	
	
	

	8.
	STUDENT SATISFACTION SURVEY – OCTOBER 2005
	

	
	
	

	
	A Brown gave the committee a brief update and advised that 4,400 questionnaires were issued on 24th October 2005 and a 96% return rate had been achieved. Data input has taken place, however, there were a few errors with the group responses which have now been corrected. This has delayed the results, which are now expected to be available before the Christmas break, to allow the information to be used for self evaluation on the Staff Development Day on 6th January 2006.
	

	
	
	

	9.
	IV SCHEDULES
	

	
	
	

	
	A Brown advised that 42 out of 113 schedules remain outstanding from last year and provided committee members with a list for each faculty. J Laird requested that members feedback to colleagues the necessity to submit schedules as soon as possible. He applauded and encouraged the efforts of the Quality Development Unit in tracking the schedules and will provide assistance, where required, to obtain those which remain outstanding.
	

	
	
	

	10. 
	DATE AND TIME OF NEXT MEETING
	

	
	
	

	
	Friday 13th January 2006 at 9.30am in Seminar Room 1 of the New Technology Business Centre.
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