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CARDONALD COLLEGE

     ACADEMIC QUALITY STANDARDS COMMITTEE

Session 2005-2006


Minute of meeting held on Friday, 19th August 2005

 in the Flexible Learning Unit Seminar Room.

Present:
John Laird (Chair)
Gordon Shaw

Cathy McSkimming  
Alistair Campbell


Margaret Beck
Nancy Birney


David Hempstead
Deryck Nutley



Marie Anderson
Anita Brown


John Lang

Apologies:
Jonathan Swann

	BUSINESS
	
	ACTION

	
	
	

	1.
	MINUTE OF MEETING HELD ON 16th June 2005
	

	
	
	

	
	The minute was agreed.
	

	
	
	

	2.
	MATTERS ARISING
	

	
	
	

	
	a) Approval Applications
	

	
	
	

	
	Submission No. A93 – Units for Division A

D4XF 35 - Unit clarified as a replacement – approved.
	

	
	
	

	
	Submission No. A95 - HNC Travel

UA1 for DK0G 34 – Air Travel received, unit packs complete and clarification received that the award is revalidated – application approved.
	

	
	
	

	
	Submission No. A96 – HND Travel

See agenda item No 5.
	

	
	
	

	
	Submission No. A99 – HNC Creative Industries: Television

Clarification received that teaching packs will be available for each individual unit before delivery – application approved.
	

	
	
	

	3.
	COMMITTEE SELF ELVALUATION
	

	
	
	

	
	J Laird led on this item and asked the committee to confirm that all answers previously given were correct, to consider the draft narrative and to confirm the action points.

Discussion of the committee’s remit would be covered under agenda item 4.

Following discussion the answer to number 41, ‘Does the committee actively seek to obtain feedback and/or input from staff and/or students?’ was amended to ‘Yes’ as the committee considered that appropriate feedback was received.

The committee agreed to an evaluation grading of ‘Very Good’.

The following action points were discussed and agreed:

· Revise/update the remit of the committee

· Update membership to reflect the work of the committee
	

	
	
	

	4.
	DISCUSSION ON REMIT OF COMMITTEE
	

	
	
	

	
	The remit of the committee was discussed and the following points were recommended for inclusion: -

· Review the overall self evaluation report to draw up papers with recommendations for other committees to discuss.

· Study the results of the staff satisfaction survey as well as the student satisfaction survey.

· Discuss the improved EV reports.

· Look at appropriate procedures and all internal audits. Concern was raised at this point regarding possible overload and duplication of work. J Laird advised that some discussion would be necessary, however many of the audit reports would simply be noted. He agreed to put this to SMG to decide the appropriate committees to review procedures and audits.

· It was suggested it might be necessary to change the committee title to ‘Quality Standards Committee’ due to the possible inclusion of non-academic items.

· Membership of the committee was discussed and agreed as consisting of two representatives from SMG, two from Support Staff Managers, two from Quality Development Unit, four from the Section Leaders and two from the Faculty Heads.
	JL

	
	
	

	5.
	APPROVAL APPLICATIONS – CONSIDERATION FOR APPROVAL
	

	
	
	

	
	Submission No. A96 – HND Travel 
	

	
	
	

	
	G7MD 16 - approved

DK04 35 – approved

DK0035 - approved

A6T1 34 – approved

DJ9V 35 – approved

DK0F 35 - approved

DK08 35 – approved

DJ9P 35 – approved

DK0A 35 - approved


	

	
	
	

	
	Submission No. A97 – HNC Retail Management
	

	
	
	

	
	G7NN 15 – approved

DL31 34 – approved

DL36 34 - approved

DL34 34 – approved

DL35 34 - approved

DL32 34 - approved

A6GN 34 - approved

DL38 34 – approved

DL2V 35 - approved

A6GP 34 – approved

DL37 35 – approved

D4T5 34 - approved


	

	
	
	

	
	Approved pending clarification that most units are replacements. The committee was disappointed to note repeat errors on the submitted paperwork and asked for it to be returned to the Faculty for correction.
	AB

	
	
	

	
	Submission No. A98 – HND Retail Management
	

	
	
	

	
	G7NP 16 - approved

DL2T 35 - approved

DG6W 34 - approved

DG6V 34 - approved

DL39 35 – approved

DG6L 34 - approved


	

	
	
	

	
	Approved subject to clarification that most units are revalidated.
	AB

	
	
	

	
	Submission No. A100 – PDA in Legal Studies
	

	
	
	

	
	G2EW 15 – approved

D61A 04 – approved

D61E 04 - approved

D61J 04 - approved


	

	
	
	

	
	Submission No. A101 – HNC Social Sciences 
	

	
	
	

	
	Maureen Meeke joined the committee at this point to provide background to A101 and A102 submissions. She explained that as the new HN had yet to be validated by SQA an interim arrangement had been agreed which involved using the pilot group awards encompassing some of the new units, which had been validated. No framework is available for the awards at present.
	

	
	
	

	
	G6RX 15 – approved

D81V 34 – approved

DP4C 34 - approved

DP4D 34 – approved

DP47 34 – approved

DP48 34 - approved

DP43 34 – approved

DP44 34 – approved

DP3R 34 - approved

DP3T 34 - approved


	

	
	
	

	
	
	

	
	Submission No. A102 - HND Social Sciences
	

	
	
	

	
	G6X5 16 – approved

DP3P 35 – approved

DP45 35 - approved

DP46 35 – approved

DP3V 35 – approved

DP3W 35 - approved

DP4E 35 – approved

DP4F 35 – approved

DP49 35 - approved

DP4A 35 – approved


	

	
	
	

	
	Submission No. A 103 – Units for Division K
	

	
	
	

	
	D8LY12 – approved

D57B 04 - approved


	

	
	
	

	
	Submission No. A 104 – HNC in Learning and Development
	

	
	
	

	
	G7VO 15 – approved

DN3G 34 – approved

DN3E 34 - approved

DN3N 34 – approved

DN3R 34 – approved

DN3D 34 - approved

DN7M 34 – approved

DN3L 34 – approved

DN3C 34 - approved

DN3H 34 – approved

DN3J 34 – approved

DN3P 34 - approved

DN3K 34 – approved

DN3A 34 – approved

DN3F 34 - approved

DN3M 34 - approved


	

	
	
	

	
	It was noted that L Smith’s signature is required at Section B of Unit Number DN3N 34 Planning, Design and Delivery of Learning.
	AB

	
	
	

	
	Submission No. A105 – PDA Diploma in Learning & Development
	

	
	
	

	
	G7V1 15 - approved


	

	
	
	

	6.
	VALIDATION MODIFICATIONS
	

	
	
	

	
	V22 – Advanced Diploma in Graphic Design (G2LX 18)

One year extension was approved.
	

	
	
	

	
	V23 – HNC Practical Journalism (G19G 15)

One year extension was approved.
	

	
	
	

	
	V24 – HND Practical Journalism (G2AL 16)

One year extension was approved.
	

	
	
	

	7.
	A.O.C.B.
	

	
	
	

	
	On behalf of the Committee J Laird thanked Margaret Beck, John Lang and Gordon Shaw for their contributions during their membership.
	

	
	
	

	8. 
	DATE AND TIME OF NEXT MEETING
	

	
	
	

	
	Friday 2nd September 2005 at 9.30am in Seminar Room 1 of N.T.B.C.
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