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CARDONALD COLLEGE

     ACADEMIC QUALITY STANDARDS COMMITTEE

Session 2006-2007

Minute of meeting held on Friday, 15 September 2006
 in Seminar Room 1 of the New Technology Business Centre.

Present:
John Laird (Chair)
Cathy McSkimming

Eleanor Harris
Nancy Houston

Alex McCluskey
Sheila White


Yvonne McGill
Ellen Lancaster


Anita Brown

Apologies:
Nancy Birney
Absent:
Isabell Ross
Duncan McDougall
	BUSINESS
	
	ACTION

	
	
	

	1.
	MINUTE OF MEETING HELD ON 1 SEPTEMBER 2006
	

	
	
	

	
	The minute was agreed.
	

	
	
	

	2.
	MATTERS ARISING
	

	
	
	

	
	a) APPROVAL APPLICATION
	

	
	
	

	
	Submission No: A 131 – Higher Building Construction
	

	
	
	

	
	J Laird has written to SQA regarding the availability of new course materials before old courses lapse.
	

	
	
	

	
	b) AUDIT REPORT - REGISTERS – 6:3:1
	

	
	
	

	
	John Laird has discussed issue with Allan Forsyth.
	

	
	
	

	
	c) COATBRIDGE COLLEGE – STAFF INDUCTION
	

	
	
	

	
	C McSkimming issued a copy of an email she had sent to committee members providing further information on Coatbridge’s staff induction arrangements.   

It was noted that some areas of Cardonald already have induction information available on CD Rom eg Health & Safety.   J Laird stated that future plans were to have materials and mini assessments available online.

It was agreed that induction training for Section Leaders was an area to be addressed.   J Laird to raise issue with Alan Smith.
	JL

	
	
	

	
	d) CITY & GUILDS 7822-34/68
	

	
	
	

	
	Alex McCluskey has discussed issue with Theresa Lindsay who has agreed to share good practice from design unit with lecturer in Faculty B.
	

	
	
	

	3.
	COMMITTEE SELF EVALUATION & REMIT
	

	
	
	

	
	J Laird led on this item and noted that the first two action points are complete.   The third action point is incomplete whilst the fourth action point has been taken on board.
The Committee Evaluation Questionnaire is to be emailed to all members.
	AB

	
	
	

	4.
	AUDIT REPORTS
	

	
	
	

	
	Admission and Guidance for Students with Additional Support Needs – 2:2:3
The issue of late notification of arrangements was raised and after discussion it was agreed that another option could be for students to self refer via the Faculty Office.
A reminder is to be sent to all Guidance Tutors to raise the issue of additional support needs for examinations with students during guidance interviews.
Internal Verification / Moderation – 3:3:4

Some discussion took place on Internal Verification Schedules.   A Brown noted that the QDU were going along to faculty management meetings to deliver a training session on the QDU pages of the Staffnet and the importance of schedules was being discussed during the sessions.
	AB

	
	
	

	5.
	EV8A
	

	
	
	

	
	C McSkimming gave a brief background to this item.   It was agreed that receiving feedback from external verifiers at the end of their visit was a positive step by SQA.

A Brown noted that copies of new EV8 forms and guidance documents had been received and would be issued to Faculty Heads in due course.

C McSkimming also noted that she had been asked to attend a SQA training event for external verifiers.

A reminder was given to members to ask that either a member of the QDU team or John Laird to be present when receiving feedback from a verifier where a hold was being imposed.
	

	
	
	

	6.
	EXTERNAL VERIFICATION / MODERATION REPORTS FOR CONSIDERATION
	

	
	
	 

	
	SQA – 389 – Administration & Information Technology Graded Unit
The Committee noted the report.

SQA – 366 – Social Sciences Graded Units

The Committee noted the report.

SQA – 82 – Social Care Graded Unit

The Committee noted the report.

SQA – 84 – Early Education & Childcare Graded Unit

It was felt that the general feedback information provided along with this report was very useful.   C McSkimming to contact Matthew McCullagh, SQA, to ask whether it would be practical to replicate this for all reports.
The Committee noted the report.

SQA – 232 – Electronics Graded Unit

The Committee noted the report.

SQA – 390 – Business Graded Units

The Committee commended the report.

SQA – 84 – Early Years Care & Education SVQ

The Committee noted the report.

SQA – 3 – Media

The Committee noted the report.

SQA – 244 – Sales & Marketing

The Committee noted the report.

A general discussion also took place during this item regarding the marking of graded units.   Members agreed that due to graded units being new SQA were trying to find a national level and the issues being highlighted by verifiers would be addressed in due course.
	

	
	
	

	7.
	HMIE REPORTS
Anniesland College

The issue of Learner Liaison Committee was raised and it was felt that this could evolve from our class representative meetings.   J Laird to follow up and discuss with K Sangster.

J Laird also agreed to follow up on Citizen Awareness Plan.

John Wheatley College

It was noted that the date on the summary should read ‘8 July 2006’.   

The issue of integrated learners with additional needs was discussed and E Harris noted that N Birney had previously carried out some work in this area.   It was agreed that both N Birney and T Donaghey be asked to review this.

S White noted that she has arranged a visit to John Wheatley to discuss partnerships with schools in the design and delivery of programmes for at-risk learners.
	JL

JL

EH

	
	
	

	8.
	HMIE FOLLOW UP REPORTS
	

	
	
	

	
	West Lothian College

C McSkimming raised the issue of agenda template for programme team meetings.   She agreed to contact West Lothian to discuss.
	CMcS

	
	
	

	
	Newbattle College

The Committee noted the report.
	

	
	
	

	9.
	DATE AND TIME OF NEXT MEETING
	

	
	
	

	
	Friday 29 September at 9.30am in Seminar Room 1 of the NTBC.
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