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CARDONALD COLLEGE

     ACADEMIC QUALITY STANDARDS COMMITTEE

Session 2007 - 2008

Minute of meeting held on Friday, 14 September 2007 in The Business Centre.

Present:
John Laird (Chair)
Alex McCluskey

Cathy McSkimming
Katherine Matthews

John Parker
Sheila White
Apologies:
Ellen Lancaster
Anita Brown

Elaine Donnelly
	BUSINESS
	
	ACTION

	
	
	

	1.
	MINUTE OF MEETING HELD ON 7 September 2007
	

	
	
	

	
	The minute was agreed as being accurate.
	

	
	
	

	
	
	

	2.
	MATTERS ARISING
	

	
	
	

	
	Point 5 – EV Reports to be kept on agenda
	

	
	
	

	
	
	

	3.
	APPROVAL APPLICATIONS
	

	
	
	

	
	Sub No:A153 – Financial Services NQ – G8H546
	

	
	
	

	
	H Williamson joined the meeting to discuss the application. Unit prepares students for professional level. Obvious progression is into jobs sector. Course is due to start in January 2008.
Application was Approved and Commended.
	

	
	
	

	
	
	

	5.
	EXTERNAL VERIFICATION REPORTS FOR CONSIDERATION
	

	
	
	

	
	Sports Coaching with Development Graded Units
	

	
	
	

	
	Discussion took place regarding report. Unit feedback forms need to be completed.

C McSkimming may hold further staff development sessions to aid this process.

Possible bulletin item to cover areas of concern:

· Use of half marks

· Feedback

· Need for thorough IV process

Report was noted (Unit 1) / Report was commended (Units 2&3)
	CMcS


	
	Computing Graded Units
	

	
	
	

	
	Report was noted.
	

	
	
	

	
	Early Education and Childcare (Skills for Work)
	

	
	
	

	
	Good report, commended.
	

	
	
	

	
	Travel and Tourism (Development Visit)
	

	
	
	

	
	Report for information only – noted.
	

	
	
	

	
	ESOL (Development Visit)
	

	
	
	

	
	Report for information only – noted.
	

	
	
	

	
	City and Guilds Progression Award & Dip for IT 
	

	
	
	

	
	Good report, noted.
	

	
	
	

	
	
	

	7.
	INTERNAL AUDIT REPORTS
	

	
	
	

	
	6.3.1 Registers
	

	
	
	

	
	Discussion took place. Agreed there were two issues:
· Use of Registers

· Inaccurate Entries

It was agreed that John Laird would give feedback to Allan Forsyth regarding the audit, highlighting the withdrawal of student’s process. It was agreed that the AQSC are happy to support any work in this area.
	

	
	
	

	
	6.3.5 Document Retention
	

	
	
	

	
	This report was noted.


	

	
	
	

	
	
	

	9.
	DATE AND TIME OF NEXT MEETING
	

	
	
	

	
	Friday 28th September 2007 at 9.30 am in Seminar Room 2 of the Business Centre.
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