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CARDONALD COLLEGE

     ACADEMIC QUALITY STANDARDS COMMITTEE

Session 2005-2006


Minute of meeting held on Friday, 11th November 2005

 in Seminar Room 1 of the New Technology Business Centre.

Present:
Cathy McSkimming (Chair)
Nancy Birney


Margaret Gilroy
Deryck Nutley



Nancy Houston
Anita Brown


David Hempstead
Marie Anderson

Apologies:
John Laird
Eleanor Harris


Alistair Campbell
Duncan McDougall

	BUSINESS
	
	ACTION

	
	
	

	1.
	MINUTE OF MEETING HELD ON 28th October 2005
	

	
	
	

	
	C McSkimming advised that the meeting due to be held on 28th October was not quorate and therefore could not take place. However a short discussion did take place regarding A & V Units as Wendy Sommerville had been invited to attend. Wendy provided copies of a booklet giving detailed information on A & V Units. As a result of the discussion a list of questions were formulated and passed to John Laird for comment. The questions will be brought back to the next Committee meeting for consideration and a development visit will be requested thereafter.

D Nutley also requested that a question be asked regarding whether form EV8a will be used for National Qualification visits.
	CMcS

	
	
	

	2.
	MINUTE OF MEETING HELD ON 14th October 2005
	

	
	
	

	
	The minute was agreed.
	

	
	
	

	3.
	MATTERS ARISING
	

	
	
	

	
	a) Assistive Technology
	

	
	
	

	
	J Laird still to meet with K Sangster to gain a better understanding of the current situation regarding assistive technology.
	JL

	
	
	

	
	b) HMIe Report – Angus College
	

	
	
	

	
	J Laird and C McSkimming to visit Angus College in order to find out more about their online CPD log for staff.  D Nutley stated he would be interested in more information regarding the Angus Gold project and J Laird agreed to follow this up on his behalf.
	JL

	
	c) Annual Reports
	

	
	
	

	
	Complaints
	

	
	
	

	
	It was noted that a number of complaints are raised at Student Course Fora, subsequently resolved and therefore not recorded within the annual report. 

The committee agreed that although the report did not highlight any specific pattern or area requiring attention in relation to customer care, J Laird would prepare an item for the weekly bulletin to raise staff awareness.
	JL

	
	
	

	
	d) Committee Remit
	

	
	
	

	
	C McSkimming advised that a paper had been seen by the College Management Forum which will now also look at quality issues on a generic basis. The remit of the AQSC will remain the same.
	

	
	
	

	3.
	Update on External Moderation Reports
	

	
	
	

	
	127 – Audio Visual
	

	
	
	

	
	N Houston led on this item and explained that following the last external verification visit, it was highlighted that freelance staff required more staff development opportunities. It is important that staff have evidence towards their CPD, and efforts have been made by freelance staff to attend college at the same time in order for training to be carried out. The committee agreed that progress is being made.
	

	
	
	

	
	278 - Sociology
	

	
	
	

	
	A Brown led on this item and explained there were three areas of concern: -

· the criteria and size for sampling should be made explicit;

· the system for tracking students with regard to number of attempts/remediation was not as clear as it might be;

· there was scope for more consistency across staff with regard to depth of responses and the standard of presentation of assignments and referencing.

Action points have been drawn up to address the issues and the committee agreed that good progress was being made.
	

	
	
	

	
	
	

	
	
	

	5.
	External Verification/Moderation Reports for consideration
	

	
	
	

	
	82 – SQA – Care (SVQ)
	

	
	
	

	
	The committee commended a very good report.
	

	
	
	

	
	159 – SQA – Personal Social Development
	

	
	
	

	
	A Brown advised the committee that a development visit has been arranged for December. N Houston requested to be involved in this visit and A Brown will arrange this with M Robertson.

The committee noted the report and requested an action plan to address the issues identified and feedback from the visit.
	AB

	
	
	

	4.
	Graded Units
	

	
	
	

	
	C McSkimming led on this item and advised that these are draft guidelines to be used on a generic basis. She explained that the original paper has highlighted two issues: -

· Guidelines for Graded Units 

· Security of Assessments.

She also advised that due to the time invested in this item, she sought approval from the committee to separate the two issues by approving the draft guidelines and setting up a short life working group to discuss the security of assessments. The committee agreed to this and the following members volunteered to join the SLWG: N Houston, D Nutley, D Hempstead, C McSkimming and A Brown.
	

	
	
	

	6.
	Approval Applications
	

	
	
	

	
	Submission No. A114 – HND Creative Industries: Television
	

	
	
	

	
	N Houston explained to the committee that approval was being sought to run the second year of this course commencing August 2006. After a full discussion the committee agreed that approval could not be granted for the following reasons:

· A Programme Co-ordinator has not yet been appointed.

· Internal Moderators have not yet been appointed.

· Teaching Packs have not been prepared.

· There are no resources to deliver two of the units.

The committee agreed that this approval application be resubmitted at the end of Block 1, with sufficient teaching packs completed so that ongoing delivery has a realistic expectation of being achieved prior to delivery in August 2006.
	

	
	
	

	
	G7PK 16 – not approved

DM2T 35 - not approved

DM29 35 - not approved

DM2A 35 -not approved

DM2C 35 - not approved

DM2D 35 –not approved

DM10 35 – not approved

DM25 34 – not approved

DM2G 35 –not approved

DM12 35 – not approved

DM14 35 – not approved

DM0T 35 –not approved

DM2K 35 -not approved

DM23 35 – not approved

D7M9 35 – not approved

DJ3A 34 – not approved


	

	
	
	

	
	Submission No. A115 – HND Sports Coaching with Development of Sport
	

	
	
	

	
	Approval is subject to receipt of the Internal Moderator’s signature for the completed packs.
	

	
	
	

	
	G81P 16 - approved

DT4V 34 – approved

DT4P 34 - approved

DT4R 35 – approved

DT4T 35 - approved


	

	
	
	

	
	Submission No. A116 – Unit for Faculty of Care, Sport & Continuing Learning
	

	
	
	

	
	It was noted that this approval should have been submitted prior to the course delivery date of September 2005.
	

	
	
	

	
	DM5M 12 – approved
	

	
	
	

	7.
	HMI Report – Stevenson College of Further and Higher Education
	

	
	
	

	
	The report was noted.
	

	
	
	

	8.
	Internal Audit Report - 6:3:2 - Registration
	

	
	
	

	
	The report was noted.
	

	
	
	

	9. 
	DATE AND TIME OF NEXT MEETING
	

	
	
	

	
	Friday 25th November 2005 at 9.30am in Seminar Room 1 of the New Technology Business Centre.
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