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CARDONALD COLLEGE

     ACADEMIC QUALITY STANDARDS COMMITTEE

Session 2007 - 2008

Minute of meeting held on Friday, 11 January 2008 in Seminar Room 3.

Present:
John Laird (Chair)
Cathy McSkimming

Susan Gibb
John Parker

Katherine Matthews
John McLean

Anita Brown
Ellen Lancaster

Nancy Birney

Apologies:
Sheila White
Absent:
Elaine Donnelly
Alex McCluskey
	BUSINESS
	
	ACTION

	
	
	

	1.
	MINUTE OF MEETING HELD ON 23 November 2007
	

	
	
	

	
	The minute was agreed.
	

	
	
	

	2.
	MATTERS ARISING
	

	
	
	

	
	APPROVAL APPLICATIONS
	

	
	
	

	
	Sub No: A155 – City & Guilds Certificate for Door Supervisor
	

	
	
	

	
	E Donnelly has not yet resubmitted the revised paperwork.
	ED

	
	
	

	
	UPDATE ON PRELIM SLWG
	

	
	
	

	
	It was suggested that an evaluation should be carried out once the prelims are complete to determine if there has been a dip in attendance.
	ED

	
	
	

	
	
	

	3.
	FEEDBACK FROM STAFF FOCUS GROUP ON THE ONLINE STUDENT SATISFACTION SURVEY
	

	
	
	

	
	A Brown led on this item and advised that the number of completed surveys was 2371 compared to 2817 the previous year. Results from the surveys have been formalised this week and will be brought to the next meeting. All comments have been reviewed to remove names and bad language.
	

	
	
	

	
	The committee discussed the general responses and felt that the feedback was better than anticipated.
	

	
	
	

	
	The recommendation to make changes to the organisation of the survey was agreed and the staff training issue will be discussed at the IT Users Forum.
	

	
	
	

	
	The committee agreed it would be useful for Faculty Heads to see a breakdown of which classes completed the survey and A Brown agreed to arrange this.
	AB

	
	
	

	4.
	APPROVAL APPLICATIONS
	

	
	
	

	
	Sub No: A159 – Unit for Faculty B
	

	
	
	

	
	A Brown explained this is a retrospective application which was notified by CMIS to J Taylor.
	

	
	
	

	
	The committee discussed why this problem had occurred. J Laird advised he will raise the issue with A Forsyth and request that the non-approval list be created again to allow staff to monitor these situations.
	JL

	
	
	

	
	The unit was approved.
	

	
	
	

	5.
	EXTERNAL VERIFICATION/MODERATION REPORTS FOR CONSIDERATION
	

	
	
	

	
	358 – SQA – Information Systems Development Visit
	

	
	
	

	
	A Brown explained that the Development Visit was requested as a result of a hold in the past two years. J Laird suggested to C McSkimming that the committee required more confidence concerning the resolution of this matter and she should consider involving D Nutley and also possibly nominating a member of staff as a marker.
	CMcS

	
	
	

	
	The report was noted.
	

	
	
	

	
	338 – SQA – Further Education Development Visit
	

	
	
	

	
	The report was noted.
	

	
	
	

	6.
	INTERNAL AUDIT REPORTS
	

	
	
	

	
	6:3:2 – Student Registration
	

	
	
	

	
	The report was noted.
	

	
	
	

	
	
	

	
	6:5:2 – Evaluation and Review: Support Functions
	

	
	
	

	
	The report was noted.
	

	
	
	

	7.
	ACCESSIBILITY GUIDELINES
	

	
	
	

	
	S Gibb led on this item and explained an earlier discussion had taken place at the meeting of AQSC on 15th June 2007 however, it had reached an inconclusive decision.
	

	
	
	

	
	A full discussion took place during which N Birney explained that it is crucial that staff move away from paper copies and have materials available electronically. She stressed the importance of using the Digitisation Service.
	

	
	
	

	
	It was noted that those units with section devised evaluation forms i.e. Supported Learning, Maths and Communication will require to make additional changes.
	

	
	
	

	
	J Laird suggested the necessary changes to the procedure should be in place by June 2008 with a review in June 2009. However staff should be encouraged to submit packs to be adapted as early as possible. It was also discussed that the Quality Development Unit and Student Support may be involved in the audit of the new procedure.
	

	
	
	

	8.
	Date and time of next meeting.
	

	
	
	

	
	Friday 25th January at 9.30 am in Seminar Room 1 of the Business Centre.
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